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POSITION DESIRED:  Assistant Teacher, Teacher

OBJECTIVE:
Obtain a position at prestigious company where I can maximize my management skills, quality assurance, program development, and training experience.

EDUCATIONAL BACKGROUND:

POST GRADUATE:
Laguna State Polytechnic College

(1998-1999)
24 units

Siniloan Laguna Philippines
Master of Arts in teaching Major in Physical Education

Saint Louis University



(1996-1997) 
16 units

Baguio City, Philippines




Theology

COLLEGE:

Canossa College



(1989- 1993)
San Pablo City Philippines

Bachelor in Elementary Education with Specialization in Religious Education

Passed the Board Examination for Teachers
(1993)

WORKING EXPERIENCES:

Admin Assistant, Bus Supervisor, Cafeteria –in -charge

(January 2011 up to present)

Al Sorouh American Private School






Khalifa City B  Abu Dhabi, UAE

· Do some computer works such as data encoding given by the school’s Administration.

· Assist teacher in the activities of the pupils inside and outside the classroom. 
· Administer pupil’s behavior inside the bus during picking up  and dropping off.
· Photo copy, laminate pupils’ activities and make decorations of classroom.

· Aid the KG pupils during their recess time and going to bathroom. Proactive in matters relating to health and safety.

· Decorate the school during school events and special celebration or occasion.

· Make daily and monthly financial report for the income of the cafeteria and inventory.
· Record the daily temperature inside the cafeteria.
· Maintain the cleanliness of the cafeteria.
· Purchase and order products needed in the cafeteria.
 
Secretary






(April2010-September 2010)

Briones Law Office

Cocoland Village Brgy. Del Remedio San Pablo City Philippines

· Type variety of legal documents and maintain legal files and compile documents.
· Receive phone calls and distribute incoming mails to the respective staff.
· Make schedule of appointments and participate in legal meetings.
· Loading other necessary information into the software programs.
Classroom Teacher, Moderator, Coordinator


(June 1993 – March 20010)
Santa Maria Academy

Santa Maria Laguna, Philippines

· Do much planning for the work of the classroom, lesson plans made in detail Audio Visual Aids, Prepare materials and classrooms for class activities.
· Help students and discipline them to become responsible to form their own behavior like completion of assignments and projects and learn to work independently.

· Execute measurements of pupil’s progress, growth or achievement preparation of various test, papers, checking and record of test results.

· Handle teacher and parents’ conferences or meeting for the improvement of pupil’s class standing and behavior and problems.

· Establish and enforce rules for behavior and procedures for maintaining order among the students for whom they are responsible.
·  Observe and evaluate students' performance, behavior, social development, and physical health.
· Adapt teaching methods and instructional materials to meet students' varying needs and interests.
· Plan and conduct activities for a balanced program of instruction, demonstration, and work time that provides students with opportunities to observe, question, and investigate.
· Instruct students individually and in groups, using various teaching methods such as lectures, discussions, and demonstrations.
EMPLOYMENT POSITION AS TEACHER:

Teacher in Pre – School, Grade School and High School Department (English in Grade 2 and Grade 4, Math in Grade 1)
Over –all chairman in Decoration for School activities and events, Student Catechists Adviser, Laguna Catholic School Association Adviser, Over all Chairman School activities in Elementary Department, Coordinator Music Arts and Physical Education

SPECIAL SKILLS:


Computer Literate – MS Office, Ms Word, Ms Excel, Power Point Presentation, Internet Surfing, Able to do some classrooms and school decorations, conversant in English and can organize and run activities  like leadership training and tem building, easy learner, creative, enthusiastic and hard working.

SEMINARS / TRAININGS ATTENDED:

March 1, 2011


Essential Food Safety Training






RMK Experts Training Services Abu Dhabi UAE

March 8, 2011


Examination for Essential Food Safety Training






Syscoms College Abu Dhabi UAE
May 17- 21, 2010

 TESDA Food and Beverages Services Training NC2 Holder






Santa Maria Laguna Philippines

November 28 – March 2009
TESDA Computer technician Training






Advance Learning School Santa Maria , Laguna Philippines

January 9, 2010

Designing Filipino teahing in the Classroom the UBD Way






Philippines

February 27, 2010

Designing Filipino teahing in the Classroom the UBD Way






Trace College Los Baños Laguna Philippines

July 2009


Lacasa Youth Formation and leadership Training






Philippines.

August 24, 2002
New Dimensions of Teaching and Learning in the Restructured Curriculum


Philippines.

April 16, 1999
Educators’ Fair 99 Preparing the Educators for the next Philippines

May  30, 1996
Bronze Medal for Troop Leader of Girl Scouts of the Philippines


GSP Youth Center , Camp Maria Makiling Los Bañoslaguna Philippines

PERSONAL INFORMATION:

Gender
: 
Female


     Age 

:
40 years old

  

Civil Status

:
Single

Birthday
:
September 22, 1972
     

Birthplace
: 
Santa Maria Laguna Philippines

