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MOHAMMED
Email:  mohammed.157427@2freemail.com 

PERSONAL sUMMARY
An energetic, driven and highly motivated professional who has a strong desire to succeed and who possesses the ability to build positive working relationships with customers. Someone with great experience and professional gravitas who clearly understands the operational and development needs of a business. I always put the customer at the heart of everything I do, and is constantly focused on what is important to clients. As a highly effective communicator can quickly gain a grasp of a client’s strategic direction and requirements. Confident that I have skills, experience and ‘can do’ attitude to meet your organizations expectations.
KEY SKILLS AND COMPETENCIES 

Management

· Ability to negotiate and influence both internally and externally

· Ability to work on own initiative, setting own priorities and working to defined deadlines

· Using analytical skills to solve complex business problems

Personal

· Superb interpersonal and customer care skills

· Desire to achieve set targets

· Plenty of drive, initiative and motivation

employment EXPERIENCE
Worked as a “Motor Policy Admin Processor” for Insurance firm in Riyadh
Name of the company

:   
The Mediterranean and Gulf Insurance and Reinsurance 

Location


:
Riyadh, Kingdom Of Saudi Arabia

Period of relation

: 
May 2015– Till date
About the Company: The Mediterranean and Gulf Insurance and Reinsurance (Medgulf) is a leading regional insurance group providing the retail & institutional markets with comprehensive insurance coverage through its operations in various countries in the region
Work Profile:

· Act as the primary contact with clients to assess business needs and coordinated with internal departments to ensure delivery was facilitated according to specifications

· Responsible for delivering the contractual results and growth for the client around the forecast, metrics, specific product lines, staffing and operations, customer service, developing and implementing product / service standards

· Analyze & assesses technical insurability regarding exposures, coverage offers & renewal submissions

· Prepares quotations, structures programs, and offers proposals in accordance with guidelines

· Lead business development and marketing efforts to expand customers' base

· Enters and maintains risk information into the various information systems and administers the accounts

· Represents MedGulf in meetings with clients, brokers, and other Group entities

· Regular contact with brokers and clients which require competent technical know-how, negotiation- and language skills, initiative and service orientation, Works effectively within client teams

· Builds industry and regulatory relations through networking and stays current on regulatory and legislative developments
Worked as a “Foreign Purchase Specialist” for government flour mill

Name of the company

:   
Grain Silos Flour Mill Organization 

Location


:
Tabuk, Kingdom Of Saudi Arabia

Period of relation

: 
May 2011– Aug 2012 

About the Company: Grain Silos and Flour Mills Organization (GSFMO) is considered one of the leading national institutions which has a prominent role in the achievement of the economic development in the Kingdom of Saudi Arabia and, in the provision of citizens needs of most important food materials

Work Profile:

· Confer with vendors to obtain and/or negotiate service information such as price, availability and delivery schedule

· Discuss defective or unacceptable services with users, vendors and others to determine cause of problem and take corrective and preventative action

· Manage vendor relationships and assist in building effective partnerships and performance, to include feedback regarding on-time delivery, quality issues, pricing discrepancies, process management and improvement and creating an effective model of supply chain management

· Maintain databases, record all contracts and deliverables such items as services purchased, cost, delivery, service quality and performance

· Resolve problems, complete audits and recommends procedural changes in efforts to streamline processes that may enhance efficiency in process

· Supports the negotiation process by facilitating information to provide context for decision making. This includes vendor historical data and events, potential issues, strengths and weaknesses, financial impact of proposed deal, and summary of balance of trade and contract terms

· Track activity and measurements and implement KPIs
Worked as a Sr.Procurement/Warehouse Officer for a civil construction firm

Name of the company

:
F & Z Associates

Location


:
Hyderabad, India

Period of relation

:
May 2006 to Dec 2010
About the Company: is a multifaceted contracting company whose success rests on its highly skilled and dedicated team of professionals. Since its beginning in 2006 the company has witnessed continuous success and steady growth, which combined with its vast resources and expertise, has made it one of the largest contracting entities in the AP. 

The wide scope of activities spans: civil engineering, Buildings,Villas,Hotels,Cinema Halls, Roads ETC. 


Work Profile:

· Ensure competent quality execution of all regular purchasing duties and administrative works. 

· Maintain complete updated purchasing records/data and pricing in the system. 

· Prepare reports and summarize data including sales report and book value.

· Schedule store visits and conduct competitor survey.

· Execution and monitoring of all regular purchasing duties.

· Coordinate with user departments and suppliers in the purchasing scope of work for projects 

· Assist in managing and following up orders.

· Handling and monitoring of claims to factories and vendors for defectives, shortage, missing parts.

Job Position


:   
Client Relationship Executive 
Name of company

:
MARCH Marketing Consultancy & Research
Period of relation

:
Jan 2002 till March 2006
MARCH provides management consultancy and marketing research services. Based out of Hyderabad, India MARCH consults to diversified sectors, including Social Research, Education, IT& ITES sector and Financial Services including Banking & Insurance

Work Profile:

· Perform business development for new client through networking and leveraging on industry contacts to create a large pipeline of projects
· Responsible to generate the effective proposals by fully understanding the clients need and objectives of market research
· Plan persuasive approaches/pitches to convince new potential clients for business and retention of existing clients
· Responsible for preparing contracts, agreements, and review the legal documents as per the terms & conditions of the firm
· Troubleshoot fulfiment problems or any issue during the course of delivering the projects to the clients
· Continuous review of procedures and systems within the projects department, with a view to improving the efficiency and quality standards 

Key Responsibilities:

· Managing vendor relationships

· Supporting and ensuring all procedures and policies are adhered across all business transaction
Academic Qualification

Bachelor of Commerce, Osmania University, Hyderabad

Technical Skills 

· Trained on of SAP ERP Package

· Proficient in MS Office, especially with advance uses of Excel & Power Point

· Understanding of Accounting packages like Tally & Peachtree

Languages Known 


Arabic, English and Urdu
