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Objective:
An Energetic Qualified Professional eager to work for a dynamic organization by contributing my due share of skills and expertise towards business growth and increase in bottom-line business profits.
Professional Career Summary: 

	Professional Education:
	Certified Cost and Management Accountant (CMA) , Pakistan

Certified Internal Control Auditor (CICA), USA

	Academic Education:
	Bachelor of Commerce

	Work Experience:
	Duration


Organization & Designation

	
	April’09 – Present
Leading Company




As Assistant Manager -Accounts

Jan’08 – Mar’09   
Griffin Nagda & Co. Chartered Accountants, Dubai  


As Audit / Accounts Supervisor

	
	July’03 – Dec’07

Dadabhoy Cement Industries Limited, Karachi 


As Senior Audit Officer

	
	Sep’00 – June’03

A A Baig & Co. Chartered Accountants,  Karachi


 
As Audit Trainee => Audit Senior

	
	


Work Experience - Detail
Organization

:
Leading Company
Organization Type
:
Manufacturers of Fire Fighting Vehicles, Dumpers, Bowzers etc.
Designation

:
Assistant Manager - Accounts
Tenure


:
April’09 – Present
Location


:
Karachi, Pakistan
Area(s) of Experience
:
Accounts Maintenance, Corporate Law, Sales Tax Act, Special 



Excise Act and Income Tax Law
Reporting to

:
M.D
Brief Job Description
:

· Supervise, coordinate, and participate in account maintenance to ensure effectiveness of 
accounting and managerial controls and accuracy of recorded data, promote efficiency, 
safeguard assets, and monitor compliance with applicable laws and policies and procedures.

· Preparing comprehensive and analytical reports for review of company Directors to assist in 
timely decision making

· Prepare Working Capital and Inventory reports for Banks in order to arrange finances for 
the organization
· Review and evaluate the adequacy of the overall accounting and non-accounting 
controls of computerized information systems. This requires a general understanding of 
departmental activities in relation to computerized information systems under review
· Manage Annual Statutory Audit requirements throughout entire review process

· Closely worked with Outsourced Software Implementation team towards understanding of 
the prevailing system and new requirements to be incorporated and assisted in proper and 
successful implementation of the workable software systems
· Prepared and represented the organization before Commissioner-Inland Revenue Services 
and Tribunal against Sales Tax and Special Excise Duty charges. Both the charges were 
refuted and the case was decided in Organization’s favor
· Represented and Assisted in claiming refund for the Organization against Sales Tax
· Perform general administrative tasks including those assigned by the Director
Organization

:
Griffin Nagda & Co. Chartered Accountants

Organization Type
:
Management Consultants

Designation

:
Audit / Accounts Supervisor

Tenure


:
Jan’08 – Mar’09

Location


:
Dubai, UAE

Area(s) of Experience
:
External Audit and Accountancy

Reporting to

:
Manager Audit / Accounts

Brief Job Description
:

External Audit
As an External Auditor I have been engaged on the supervision of audit and reviews of Real Estate, Lubricants Refiners and Advertisement Industries. My work responsibilities included the following:
· Review of internal control systems of the main functions of the business and ensuring a 
sound risk management and effective internal control environment
· To conduct audit of both Balance Sheet and Income Statement Items

· Preparation of Final Accounts in accordance with the auditing standards and procedures
· Preparation of reports pertaining to findings and recommendations thereto
· Review of work papers prepared by the audit staff
· Supervising Stock taking and Cash Count procedures
Accountancy 
As an Accountant I have been assigned on Best Homes Real Estate LLC to undertake the following tasks:
· Supervision of daily recording of transactions

· Preparation of Bank Reconciliation Statement
· Preparation of Investors Report

· Preparation of Cash Flow Statement

· Preparation of Debtors Position Report

· Preparation of Analytical Review of Expenses Report

· Preparation of Income Statement and Balance Sheet of each subsidiary

· Preparation of Consolidated Accounts Report
Organization

:
Dadabhoy Cement Industries Limited
Organization Type
:
Cement and Hi-Bond Manufacturers

Designation

:
Senior Audit Officer

Tenure


:
July’03 – Dec’07

Location


:
Karachi, Pakistan

Area(s) of Experience
:
Audit & Assurance

Reporting to

:
Manager Audit

Brief Job Description
:


· Documentation and Review of existing systems of Sales, Purchase, Human Resource and 
Delivering and receiving functions of the Store
· Flaws identification, if any and documenting the same. Discussion of flaws with 
management and chalking out a plan to work on rectification of the same

· Assisted in Troubleshooting and fixing flaws to ensure productivity

· Responsible for cross-verification and identification of variances of production output to 
the laid standards and reporting the causes of the flaws thereto

· Ensuring safeguarding of the Machinery, equipment, floor layout, and other assets

· Ensuring of compliance to the Production Planning as determined by the operations 
management
· Physical verification of cash and inventories at each month end

· Verification of Monthly Bank Reconciliation Statements

· Verification of Debtors Reconciliation Statement 

· Scrutiny of monthly Trial Balance in connection with Balance Sheet and Income Statement 

· Verification of Cash Flow Statement

· Verification of Sales Tax Statement in view to Sales Tax Act, 1990

· Liaison with External Auditors towards closing of Annual accounts
Organization

:
A A Baig & Co. Chartered Accountants
Organization Type
:

Management Consultants

Designation

:
Audit Senior

Tenure


:
Sep’00 – June ’03
Location


:
Karachi, Pakistan

Area(s) of Experience
:
Audit & Assurance

Reporting to

:
Partner(s) of the firm

Brief Job Description
:


· Scrutiny and Review of Balance Sheet as well as Profit and Loss A/c

· Study of the Organizational Chart and Prevailing Business and Accounting Systems

· Compliance Testing of the Business and Accounting Systems

· Recommending Improvements in the Prevailing System and Work a Plan to implement the 
recommendations and Continually Monitoring the effects of new improvements
· Review of Business Financial Performance and Analyzing the causes of Deviations and 
Variances to the desired goals and standards
· Physically attending the Inventory Floor to ensure authenticity of Stock Reports and verifying 
the same for incorporation into Financial Statements
· Studied the implemented Software Package in terms of both operational and accounting modules

· Identification of loop holes and errors in the existing software package, if any
· Recommended  remedial actions to be taken in the software package to make it more efficient in 
terms of providing more control

· Suggested a few more reports to be developed to provide information to the management to take 
decisions in terms of Service Advisors and Workshop capacity and efficiency
Professional & Academic Education

Sr.
Certification / Degree

Specialization / Major

Passing Year

1
CMA



Management Accounting

2013

2
CICA



Internal Controls Audit

2010

3
Bachelor of Commerce

Commerce


1998
Computer Skills and Other Abilities

Sr.
Skills & Abilities

Proficiency Level
Last Used / Practiced

1
Oracle Financials


Good


Currently using

(Order Management, Purchase & Cash Management Modules)

2
SAP – FICO


Excellent


Currently used

3
CCH – Prosystems (Audit Software)
Excellent


Currently used

4
Intacct Accounting Systems

Excellent


Currently used

5
MS Office


Excellent


Currently using

6
MS Excel


Advance Level

Currently using
7
Financial Modeling

Excellent


Currently used

Language Skills
1
Urdu



Native Language

2
English



Excellent
Personal Information
Nationality

:
Pakistani
Religion


:
Islam
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