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Dubai. U.A.E

Objective:

Looking for an opportunity to work with an organization that is driven to excellence and promotes professional development based on an employee’s dedication, loyalty, and work ethics. 

Academic Qualification:
· Graduation (B.com) passed from B.Z.Univeristy Multan, Pakistan in 2008.
· Intermediate (D.com) passed from Board of Technical Education and Vocational Training Authority Lahore Pakistan in 2006.
· Metric (SSC) passed from Board of intermediate and secondary Education Multan Pakistan in 2004.
Work experience:

· I worked with Laboratories Pvt Limited 23 km Multan Road Lahore Pakistan as an assistant accountant for a period of One Year.    

· Working Experience at Pharmedic Laboratories Pvt Limited 16 km Multan Road Lahore Pakistan as Assistant Accountant, Imports and Export Assistant for a period of two year.
· Working Experience at Pharmedic Laboratories Pvt Limited 16 km Multan Road Lahore Pakistan as Store Incharge at Finished Goods Department for a period of One year.
· Working Experience at AMMCA Chartered Accountancy Firm for the period of five month.  
Skills Known:

· Experience with computerized environment and manual both level of record keeping like Invoicing, Packing List, Batch wise In, Out at software.
· Experience of accounting manual like Salary, General Journal, Ledger, Bank Reconciliation Credit Notes, Petty Cash Handling, Incentive Strategies and all matters of Distributors and Field Forces Expenses on Accruals Basis of Accounting etc.
· Working Experience of Imports and Export Department like Performa Invoice, Form 3, 7, I Form, E Form, L/C, Airway Bill, Bill of Leading etc.
· Expiry check and removal of expired items.

· To maintain stock in, Stock out, on LIFO and FIFO method. 
· Well knowledge of cycle Counting.

Strengths:

· Good presentation and excellent personal organization.
· Ability to work in a teem, flexibility and punctuality.

· Comfort with physically work, high level of accuracy.

· Effective planning and organization skills.

·  Fast learner with ability grasps new concepts and technologies.

· During duty regularly and attended all meetings is my virtue.

· I can do best management according to the rule of Company.

Personal Details: 
       Date of Birth                :
 
27/10/1987
       Nationality                   :
 
Pakistani
       Gender 
:
 
Male
       Marital status               :
 
single 
       Languages known         :
 
English, Urdu and Punjabi,
            If selected to serve your esteemed organization I assure you, I will prove

All my abilities to do my works to the entire satisfaction of my superiors.
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