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	Competent and result-proven CPA with 4 years of rich experience in handing General Accounting & Audit for multifaceted industries. Proven track record in accounting, AR/AP, P/L, reconciliation, bank transactions, cash management, payroll, maintenance of book of accounts, voucher, invoices, balance sheet, financial statement preparation, various accounting records and MIS reporting with strong competencies in auditing, client relations and customer service. Demonstrated competencies in handling audit assignments with developed skills in assessing accuracy of financial records whilst determining effectiveness of controls and efficiency of operations. Proficient in using customized software and other applications to effectively perform accounting transactions and streamline operations. Possesses excellent analytical, problem solving, planning, organization, coordination, monitoring and communication skills.


	Strengths

	· Gulf-experienced Professional
	· Competencies in Accounts & Finance

	· Strong Auditing Orientation
	· Fastidious with Keen Eye for Details

	· Strict Adherence to Set Policies & Standards
	· Excellent Customer Service Skills

	· Performance Driven & Excellent Team Player
	· Adept in Summit & Peachtree


	Qualifications
	

	

	Certified Public Accountant

Professional Regulation Commission, Philippines


	2008

	Bachelor of Science in Accountancy (Cum Laude)

Far Eastern University, Philippines
	2008


	Career Snapshot
	

	

	Accountant, Trading & Contracting Co. WLL, Qatar


	Dec 2011 - Present

	Senior Accountant, MarketingExpert.com Trading, Philippines


	Sept 2010 – Sept 2011

	External Auditor In-Charge, Alas, Oplas &  Co., CPAs - RSM International, Philippines


	Jan 2009 – Aug 2010

	Accounts Executive (Trainee), Pelayo Teodoro Santamaria & Co., Philippines


	Nov 2007 – Jan 2008

	Accounts Executive (Trainee), FEU Internal Auditing Department , Philippines
	Jul 2006 – Sept 2006


	Areas of Expertise 
	

	Accounts & Finance

· Apply fundamental knowledge of accounting principles and become acquainted with departmental processes and procedures. Perform a variety of accounting functions including examination, analysis, maintenance, reconciliation and verification of financial records under direct supervision. 

· Assist Chief Accountant in accounts finalization, monthly book closing procedures and in preparing financial statements such as balance sheet and P/L statement. 

· Participate in auditing, taxation and financial management activities.

· Carry out data entry of daily accounts and assist in handling AR/AP of the company.

· Review accounting records and other financial reports to assess accuracy, completeness and conformance with company policies. Ensure all accounting process such as books of accounts management up to completion are carried out according to standards with zero error tolerance.

· Work on computers programmed with accounting software to carry out assigned duties.  

· Prepare and uphold confidentiality of correspondences, documents and reports.  

· Liaise and work cooperatively with banks, auditors, suppliers and other parties dealing with the company. 

· Help in continually reviewing and setting up improvements to current procedures.

· Uphold awareness of applicable laws and regulations to maintain up to date compliance.



	External Audit 

· Examine and analyze accounting records to determine financial status of establishment and prepare financial reports concerning operating procedures.

· Supervise auditing of establishments, and determine scope of investigation required.

· Collect and analyze data to detect deficient controls, duplicated effort, extravagance, fraud, or non-compliance with laws, regulations, and management policies.

· Review data about material assets, net worth, liabilities, capital stock, surplus, income, and expenditures.

· Inspect account books and accounting systems for efficiency, effectiveness, and use of accepted accounting procedures to record transactions. Interview workers to ensure recording of transactions and compliance with laws and regulations.

· Assess financial and information systems to ensure system reliability and data integrity.

· Evaluate tax and legal implications of each transaction while adhering to statutory requirements.

· Confer with company officials about financial and regulatory matters.

· Prepare detailed reports on audit findings. Recommend changes in operations and financial activities.


	


	Proven Job Role
	

	Accountant - Trading & Contracting Co. WLL
· Preparing vouchers and checks for payment including debit/credit notes for related party transactions.

· Recording payment vouchers, invoices, payment certificates and various adjusting entries in Summit Accounting System and Microsoft Access.

· Reconciling supplier's account needed for payment and dealing with all queries concerning thereof.

· Handling petty cash being delegated as Assistant Custodian. Authorized to access company’s bank account for proper utilization and cash management.

· Facilitating distribution of salary to employees. Performing Accounting Assistant duties as reliever upon need.

· Generating reports to Finance Manager whenever required.



	Senior Accountant - MarketingExpert.com Trading
· Rendered wide range of account and finance services to almost 30 corporate clients. Coordinated and worked closely with them to better understand their requirements hence provide quality service.

· Prepared and presented financial statements or reports viz. Financial Position, Income, Cash Flow, etc.

· Analyzed financial statements and entries prepared by junior staffs.

· Conducted general accounting work including preparation of taxation returns and payroll computations.

· Managed financial bookwork including P/L recording and preparation of lapsing schedules for fixed assets.

· Maintained records and accounts books both manually or through computerized accounting system.

· Generated reportorial reports for various governmental agencies:  Bureau of Internal Revenue, Social Security System, Philippine Health Insurance Company, Home Development Mutual Fund, etc.

· Ensured strict adherence with all government reports and statutory requirements.



	External Auditor In-Charge - Alas, Oplas &  Co., CPAs - RSM International
· Performed annual financial statement audit as auditor in-charge for small and medium enterprises. 

· Handled all phases of financial statement auditing from pre-planning up to completion and reporting including whole gamut of operations therewith.

· Conducted interviews with client to fully understand nature of their business. Accordingly performed preliminary analysis from the same.

· Computed materiality limit as basis of balance to be audited and prepared risk assessment. 

· Devised plan of procedures to be performed during audit. Carried out different procedures for each account tested.

· Prepared audit working papers for review of audit manager.

· Developed and discussed findings and recommendations in the audited entities.

· Managed annual physical stock taking of inventory.


	IT Skills
	

	

	Accounting Package (Summit & Peachtree) MS Office (Word, Excel, PowerPoint), Email & Internet Applications


	Personal Details
	

	

	Nationality 
	:
	Filipino

	Date of Birth 
	:
	20th June 1986

	Marital Status 
	:
	Single 

	Languages 
	:
	English & Tagalog 


