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	Career Objective


Having three & half year experience of work after graduation mainly in the field of Accounts/Finance/Audit/MIS and want to work in a dynamic organization with open work environment, where I can implement my knowledge and skills productively in order to attain the goals and objectives of the organization.
	Experience


India Limited –Ahmedabad

Assistant Manager Accounts & Finance

Industry - Manufacturing 

Period - September 2010 to March 2012
Job Profile:

· Handling a team of  4 members
· Responsible for Preparation, Review and Finalization of Annual Accounts

· Liaisoning with External Auditors for review and sign off of the Audit of the Annual Accounts

· Responsible for preparing budget and monthly MIS reports 

· Preparing funds flow and cash flow statements to monitor the inflow & outflow of funds and ensure optimum utilization of available funds 
· Liaisoning with Bankers and other financial/Government Institutions for term loans & working capital
· Debtors and Creditors Management

· Petty Cash Management

· Maintaining Fixed Asset Register including Capitalization of assets, Capital work in progress and calculation of Depreciation
· Compliance with statutory requirements

· Assisted in project of TUFF’s subsidy from Gujarat Government for setting up manufacturing unit in Gujarat
· Assisted in documentation and accounting treatment of LC, Buyer’s credit, Bill Discounting 
· Assisted in submission of documents as per SEBI requirements for IPO 
Shah Dinesh Dahyalal& Associates –Ahmedabad

Articleship

Period- October 2008 to August 2010

Audit & Assurance 
Job Profile:

· Carrying out statutory audits and limited review for individuals, firms and corporates

· Finalisation of accounts in compliance with Accounting standards and schedule VI of the Companies Act

· Drafting audit reports as per the reporting requirements of CARO
Industry Experience-  Textile Industry, Manufacturing Industry, Pharmaceutical Industry
Tax Advisory Services

Job Profile:

· Computation of Income and E-filing of returns for Individuals, firms and corporates

· Preparation and submission of VAT and Service Tax returns
· Carrying out Tax audit u/s 44AB of Income Tax Act, 1961
· Carrying out VAT Audit under The Gujarat Value Added Tax Act, 2003

· Preparation of rectification application under section 154 of Income Tax Act, 1961

Industry Experience- Textile Industry, Manufacturing Industry
	Qualification


	Examination
	Institution/University
	Year 

	Chartered Accountant
	Institute of Chartered Accountants of India
	May 2012

	CS Final-Group II &III
	Institute of Company Secretaries of India
	Dec 2011

	CS Executive
	Institute of Company Secretaries of India
	June 2010

	B.COM.
	Bangar College, University of Ajmer
	2008


	I.T. Literacy


· Proficient in MS office tools like Excel, Word and Power Point

· Experience of working with Accounting and MIS software e.gTally.ERP 9
	Achievements


· Scored  95 marks in Indirect Taxes in B.com

· Represented school in Basketball at District Level

· Organized blood donation camps
	Additional Information


· Good communication, presentation and team management skills
· Confident, friendly and a quick learner


	Personal Information


· Date of Birth: 29th August, 1987

· Languages Known: English, Hindi, Gujarati and Marwari

· Hobbies are Outdoor: Games, Basketball, Cricket, Listening Music & Singing
· Recently I am in Dubai on visiting visa and ready to join immediately

