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CV No: 950052
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686

Looking for the post of Accountant or Accounts Asst or any other suitable position

Objective:
To work  in an organization where I can apply my knowledge, skill, experience, techniques and fast learning abilities and provide opportunities for further growth.

Profile:

Dynamic professional , offering experience of 10 years in the Banking industry  and 3 ½ years as Coordinator.

Expertise in experience in domain of processing remittance payment and fund transfers.

Adept at customer building, providing quality customer services and resolving customer queries and complaints, targeting customer care, satisfaction and customer retention.

Possess an inquisitive mind, creative thinking, excellent organizational skills, flexible and detail oriented attitude.

Possess an excellent ability to interact with diverse range of people in a professional manner.

Professional Summary:

Current Employer:  Co. (Tax Consultant), Red hills Hyderabad   
(Aug 2009-Oct 2012)

Responsibilities - (Accountant)
· Compile and analyze financial information to prepare entries to accounts.

· Post financial transactions including transfers, Deposits and journals.

· Preparation of Registers & Ledgers for various clients.
· Preparing tax returns and Computation of Total Incomes.
· Preparation of MIS Report, Audit, E-Filing Returns and Manual Returns
· Preparation of P & L Account and Balance Sheet
Al-Rajhi Banking and Investment Corporation (KSA) – ( Assistant Accountant)

 (July 1999- May 2009)

Responsibilities
· Handling Remittance transactions on a day to day basis for foreign currencies 
· Achieve targets for sales, revenue, and profitability within a given time frame
· Management of Foreign Exchange Traveler Cheques, Notes and Coins
· Serviced Travelers in encashing Foreign Exchange.
· Preparation of Reports
· Post financial transactions including Transfers, Deposits 
Saudi Building Technic Maintenance Co. Ltd. – (Coordinator)
(July 1994- May1998)

Responsibilities

· Served as a proactive assistant to the Project engineer, project request on an ongoing basis for various consulting engineering firms.

· Stream lined operations by developing innovative forms for supply/purchase requisitions and orders.
· Tracked daily sales data and customer program/features and entered data into Excel Spread sheets according to the sales department.

· Preparation of Sales and Purchase Orders and follow-ups.
Education Qualification:

B.Com. Computer Application 
Tamilnadu Open University, Hyderabad 
Diploma in Software Technology (CMC)
IT Skills:

Operating Systems
: Red Hat Linux 6.2, Unix, DOS, Windows             

Languages


: C, Shell Scripting in UNIX

Applications


:  MS-Office, Tally,Oracle ERP 
Personal Details

Date of birth


: 10th March 1970
Linguistics


: English, Hindi, Arabic.
Gender


: Male
Nationality


: Indian
Marital Status


: Married
Current location

: Dubai
