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_______________________________________________           
Summary of Qualification

· More than 20 years experience  in the field of Accounts & Inventory
Having good knowledge of following areas.
· Submission of financial reports on time and with accuracy.

· To review and verify monthly reports & ensure the accuracy of the given             

     Financial  information.

· To review financial reporting in order to present monthly financial   

      Position to the Senior Accounts.

· To review cash report, approve transaction records.

· Reconciliation of Bank, Cash, Receivable and Payable Statements.

· Payments follow - up.

· Maintaining Petty Cash

· Maintaining Employees Record.

· Maintaining Employees Salary.

· Maintaining Stock.
· Profit and loss account & Balance sheet

· Liaising with auditors for the finalization of book of accounts. 
Working Experience: 
     At present working as an Accountant in Entertainment          Services in Dubai (Group of Restaurants) from 19th December 2011 to till date.
· Worked as an Accountant at M/s. Bottomline Advertising LLC, Dubai from 13th November 2006 to 15th August 2011
· Worked in Accounts Department at M/s. The Ajaya Emission Testing Centre (Part of CEAT Shoppe) Mangalore from 1st April 1998 to 10th November 2006.

· Worked in Accounts Department at M/s. The Ceat Shoppe Mangalore from 20th May 1993 to 30th March 1998.

· Worked in Accounts Department at M/s. Rohit Enterprises (C & F Agent of Ceat Tyres) Mangalore from 13th March 1991 to 17th May 1993.
· Worked as Cashier-cum-Accountant at M/s. Lokanath Tyres at  Mangalore from 05th December 1989 to 10th March 1991

· Worked as Clerk-cum-Typist at M/s. Sri Ram Agencies (C & F Agent of CEAT Tyres) Mangalore from 16th December 1986 to 2nd December 1989. 

Educational Qualification 
· B.Com Graduate, Mangalore University, Karnataka, India.
· Diploma in Computer Management (M.S. Office, Word, Excel, Tally 9, and Internet)
Personal Skills

· Proficient in English, Hindi, Malayalam, Kannada & Tulu.
· A dedicated person interested to work in a challenging atmosphere with model role to play for the company

· Dedicated to quality work with a deep sense of commitment.

Personal Information
Martial Status

: Married

Date of birth 

: 20th December 1962

Religion


: Hindu.

Nationality


: Indian.

Visa status.                      : Employment Visa (NOC Available)

Declaration

I hereby declare that the above furnished information is correct and true to my knowledge.

