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Objective


To seek a challenging position within a dynamic team of a progressive, reputed organization in order to utilize my experience to achieve results and attain professional growth, while embracing new methodologies to remain competitive in the market.
Personal & Professional Profile
· 4 years of professional experience.
· Graduated from faculty of commerce.
· Having comprehensive problem solving abilities.
· Ability to deal with people diplomatically with effective communication skills.
· Honest, hardworking, result-oriented and resourceful.

· Willingness to learn with emphasis on details.
· Punctual, aggressive, confident & dynamic.

· A Self-starter, proactive with sound judgement, planning skills for business development.
· Dealing effectively with multicultural environment.

Professional Experience 

January 2011 – December 2012

company, Cairo, Egypt         

                                                                       Financial and Admin Accountant
Job Profile:
· Responsible for customer accounts and reviewed on a regular basis and reporting.

· Responsible for the financial accounts and bank accounts.

· Personnel responsible for social insurance and salaries.

· Follow the movement of sales on a daily basis up delegates sales.

August  2009 to January 2011
                                              Makkah Real Estate Company, Cairo, Egypt

Sales and Customer Service Assistant
Job Profile:
· Responsible for marketing the company’s projects, gathering market information and preparing sales & market reports.

· Responsible for marketing and promoting Real Estate to Customers through Sales Presentation, account relationship building sales forecasting and related duties.

· Effectively negotiate and close high–priced sales.

· Identified market opportunities and increased sales revenue.

Education

· Faculty of Commerce, from Mansoura University, Egypt in 2009.
Computer Skills
· Well versed with Windows 98, 2000 and XP.
· ICDL certified, Windows XP & Windows 98.
· Ms project course.
· Proficiency in E-mail and Internet applications.
Courses


· Bookkeeping 2010.
· Accounting excel 2010.
· Peachtree 2010.
· English conversation course.
Personal information

· Date of Birth :               1st December,1987.
· Place of Birth:               Mansoura / Egypt.

· Languages known:
Arabic, English. (Good)
· Nationality:                    Egyptian.
· Marital status :              Single.
· Visa:                              Tourism Visa.
· Religion:                        Muslim.
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