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CV No: 951504
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
PROFILE: A commercially experienced, technically proficient graduate (MS) in management from Leeds Metropolitan University (Leeds, United Kingdom) & eager to prolong in the professional of accounts, finance & management to enhance my intimacy & aptitude in prolific manner & can underpin the organization to drive optimum business growth. Currently was a competent accountant having excellent knowledge of finance & accounting procedures. Moreover, I have been working with people in diverse settings of professional career in finance/accounts, management & customer-facing roles in reputed firms of United Kingdom for last three years. 
QUALIFICATIONS
2009 – Jan’2011        Leeds Metropolitan University, Leeds, United Kingdom 

      

       MS Business Management
Major: Finance & Accountancy, Economics, Corporate Strategy, Data Management, Marketing Management, Human’s Management, Research Method and Dissertation on Middle Management. 
Assignment: Financial analysis of UK’s giant retail organizations (Sainsbury, Tesco and Morrison) by employing liquidity, profitability, efficiency, investment and gearing ratios.
2004 – 2007
        BSc (Hons), University of Karachi

WORK EXPERIENCE 
Feb’11 – Oct’12         Co Chartered Accountant Firm, House, Manchester, United Kingdom 


        Assistant Accountant / Finance Assistant/ Assistant Manager
        Co is a UK’s leading firm of accountants and tax advisors serving both businesses &           

        individuals. TM & Co act on behalf of small businesses, local retailers & limited companies. 
        Main activities
· Book-keeping and calculation and preparation of VAT Returns for local retailers
· Received invoices around three thousand for calculating VAT (value added tax) 
· Recording, payroll, processing, analyzing and reporting on payments, expenses and banking  
· Day book, accounts payable & receivable, banking reconciliation with credit & debit figures 
· Maintaining Petty Cash Box and collections of spread detailing the Expense
· Tally accounting software, Preparing trial balance, final accounts, financial statement 
· Assisting colleagues with various ad hoc administrative duties

· Providing assistance and information to the finance manager in calculating VAT

· Analyzing business and assisting how to save capital and enhance turnover

· Analyze the financial statement, profit and loss and cash flow statements, sales, tax rates, expenses and determined the future earnings of the organization
· Staff expenses, bank reconciliations & dealing with client queries
April’09 – Jan’11        Papa John’s, Sale, Manchester, United Kingdom
                                       Manager/Finance Assistant
Papa John’s is an American food chain offer a variety of pizzas and cuisines.  
· Primary responsibility is to manage all functional areas of store operations & staff training
· Assists in all facets of the accounting operations from accounts receivables, payables, inventory, purchasing, POS report, all transaction & other finance & accounting functions  
· Delivers excellent customer service and sales skills by dealing with customers 
· Employ POS accounting software for daily sales, cash receives, credit collection, card transactions, purchases, refund and inventory.  
· Receive payment by cash, check, credit cards, vouchers and Issue receipts & refunds.
· Print & tally transaction list from credit card machines with Micros (POS) reading 
· Forwards copy of POS report documents, receipt vouchers to Finance department on daily basis. Properly maintains the accounting records, receipts, sales documents, cash collection summary, petty cash vouchers etc.
ADDITIONAL SKILLS

· Strong Interpersonal communication and influencing skills 
· Ability to work as part of team and maintain efficient relationships with colleagues
· Accounts receivable, payables, credit collection, inventory & cash collection 
· Banking reconciliation, tax returns, purchasing  & financial reporting 
· Eloquent in English & experience of leading clients due diligence meeting
· Tally accounting software, Strong Excel, Pivot table, POS accounting software and business writing skills 
· Strong knowledge of balance sheets and profit and loss accounts
· Capable to analyze  financial performance of organization 
· Accounting, financial operations, strategic planning & management 
PERSONAL DETAILS
Visa Status: Visit             

Date of birth: 15-10-1983
REFERRENCES 

References are available upon request. 
[image: image1.png]



