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CAREER OBJECTIVE


Senior Corporate Legal Consultant position in the Oil and Gas sectors where my proven expertise, fundamental knowledge, rich experience and competent skills can be beneficial to your respectful organization.
CAREER SUMMARY


Over 20 years of business, contract and financial analysis in oil/gas, real estate, commercial and corporate legal counsel. Discerning researcher, capable of reducing loss and liability of both individuals and industry-leading corporate clients. Experience includes small and large-corporate transactions, mergers & acquisitions, contract resolution, policy development, personnel administration, and establishment of operational procedures. Accomplished law firm Associate with expertise in drafting motions, briefs, legal memoranda, and settlement brochures, as well as analyzing complex documents. Thorough experience developing legal strategies and using proven methods for effective trial preparation. Experience as a Corporate Legal Advisor acknowledged for superior performances in delivering win-win outcomes in business matters. 
•      Strategic and Tactical Planning
•     Resourceful Problem Solving

•      Research and Documentation
•     Labor Law/ Law of Contracts
•      Corporate Practice
•     Litigation and Regulatory Affairs

•      Legal Research and Writing
•     General Liability

•      Compliance
•     Corporate/Commercial Law

•      Commercial, Business and Partnership Disputes
•     International Contracts (FIDIC, EPC, NEC)
EMPLOYMENT EXPERIENCE


Legal Advisor/ Contracts Manager






       2006 to Present

Selplex, the UAE

•
Provided legal advice in regard to financial disputes, banking issues, commercial conflicts and restructures of debt.

•
Produced the tender plan and established tendering team, which included representation from the company's financial, legal, technical and commercial departments; and worked closely with other key managers to estimate project costs and tracked completion of written assignments.

•
Provided follow-up through all stages, from initial investigations through trail planning, pleadings, motions, memoranda, discovery and legal research.

•
Managed legal compliance and regulatory affairs and performed general support to the organization on operational and developmental legal issues.

•
Represented companies or corporations that were engaged in business transactions.

•
Dealt with delays and disruptions, by making regular contemporary records. Regulated legal tracking / follow up of claims. Follow up with Project team on pending contractual matters for closing of Contract e.g. Claims, return of retention & BG’s. Updated copy of signed Contract document to include all addenda. Posted Contract administration of contracts including processing of interim applications for payment, variations and settlement of final account.

•
Revised legal Term Sheets for Project’s funding in favor of the firm & firm’s clients.

•
Handled labor matters, guided the human resource department on hiring scenarios, organizational restructuring, establishing procedures and policies, supporting on recruitment, employment contracts, insurance, end of service, disciplinary actions etc.

•
Provided advice on legal issues arising out of contracts, including claims and disputes with clients, subcontractors and related parties; advised on employment contracts, contractor agreements, and all aspects of commercial and residential leasing.

•
Collected and monitored legal developments in business rights litigation.

•
Met with senior managers regularly and advised on relevant issues, negotiations and settlements.

•
Handled all substantive legal work, having overall legally responsibility for effectively managing the project on a day to day basis, also was in charge of keeping track of legal progress and ensured that projects were on time.

•
Established or dissolved a business, merged two businesses, created sales contracts, established non-compete clauses or changed a business's organizational structure and intellectual property.

•
Controlled legal aspects of project tenders from recipient of tender documents to submission, implementation, testing and handover.

•
Was responsible for managing litigation, claims and other legal matters which impacted the company, its subsidiaries and employees. Worked closely with Lawyers to plan tasks and activities concerned litigation, and case prosecution. Outlined litigation goals, strategic planning, execution of plans and cost controlled by effectively delivering desired litigation results.

•
Maintained records of case files and handled administrative duties. Provided required assistance to clients regarding initial sign up to complete settlement.

Commercial Lawyer








            1991 to 2006

Saadi Silk Law Office, Syria

•
Provided legal consultation on all matters connected with the banking activities such as: control over banks, commercial and financial disputes, external investments, local and international commercial agreements, administrative, financial and personal affairs.

•
Advised clients on legal issue related to transactions, drafting, negotiating and executing contracts; their legal rights and obligations

•
Interpreted laws, rulings and regulations. Analyzed the probable outcomes of cases, using knowledge of legal precedents.

•
Extensively researched and reviewed both statutory and case law, and utilized strategic planning to formulate defense.

•
Worked in litigation, trust, and estate management departments typing legal documents, pleadings, wills, trusts, and agreements.

•
Represented and advocated for clients in judicial proceedings, also defended corporate clients who get sued.

•
Managed document control, including indexing and summarizing contracts, analyzing responsive documents, and updating clients' privileged files.

•
Prepared and reviewed business contracts, handled labor disputes, and administered other legal matters.

•
Analyzed the laws and regulations of various international jurisdictions and the impact they would have on a proposed manufacturing facility.

•
Developed strategies to contend with and avoid repetitious legal difficulties with vendors and consumers.

•
Drafted legal documents, including subpoenas, motions, contracts, and trial court briefs.

•
Developed a successful commercial and corporate real estate practice.

•
Handled court filings and trial preparations, researched jury pools, organized depositions, files, and documents for trial.

•
Assisted attorneys specializing in corporate litigation, bankruptcy litigation, real estate transactions, corporate formation, and estate planning.

•
Determined appropriate dispute resolution strategies to ensure timely and efficient resolution of the dispute Joint venture, mergers & acquisitions transactions.

•
Was responsible for preparing and managing legal files and documents for multiple clients.

EDUCATION AND CREDENTIALS


•     Bachelor, Law









            1991
       University of Damascus, Syria - Completed full hours of Law/Jurisprudence and related courses.
PROFESSIONAL MEMBERSHIPS


•
Member, Syrian Lawyers Syndicate, Syria, 1991
•
Certified Law Practitioner, Syrian Lawyers Syndicate, Syria, 1993
•
Member, International Bar Association

COMPUTER SKILLS


•
Windows™: (7™, Vista™, XP™)

•
Microsoft Office™: (Word™, Excel™ PowerPoint™ Project™, Outlook™)

•
Adobe™

•
Internet Navigation

LANGUAGES


•     English (Fluent)

•     Arabic (Fluent)

PROFESSIONAL REFERENCES


Available upon request.

