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Objective
	To be a part of organization where I could utilize my potential skills for accomplishment of organization’s objectives.


Career Summary

Career Summary:

Post Graduate Professional
CMA Finalist (Cost and Management Accountant) from Institute of Cost and Management 

Qualification                      :
Accountants of Pakistan (ICMAP) 
Academic Qualification
:
MBA (Master in Business Administration) from Cliff Port University (affiliated), New Jersy
B.Com (Bachelor Of Commerce) from University of Karachi, Pakistan

Work Experience
:
Duration
    

Organization & Designation

Sept 1997 to Nov 2012
Naeem Enterprise as Manager Accounts
Mar 1996 to Aug 1997
Falcon International Traders as Accountant (Uzbekistan), Russia
May 1993 to Feb 1996
Adamjee Pharmaceutical as Assistant Accountant 


Professional Experience

	Enterprise Pakistan (September 1997 to Nov 2012)
Organization Type :
Manufacturer and Exporter of garments and home textile products  

Designation : 

Manager Accounts
Tenure 
:

September 1997 to Nov 2012
Location : 

Karachi, Pakistan

Area(s) of Experience: 
Accounting, Banking, Analysis, Budgeting, Costing, Decision Making, Implementation of Accounting System, Management and Corporate Reporting, Taxation and Corporate Matters.
Reporting to : 

Director 
Span of Control :
6 Executives

Software Used : 
Telly, Visual Foxpro
Responsibilities:    
· Overseeing, scrutinizing and maintenance of accounting records

· Preparation of yearly, half yearly, quarterly monthly accounts including balance sheet, income statement, and cash flow statement as per statutory requirement 
· To handle all the matters related to income tax, sales tax and corporate matters

· Perform various analysis including projected accounts, sales & pricing analysis, industry analysis and various reconciliations

· Arrangement of finance from banks and financial institutions by preparing the Borrower’s Basic Fact Sheet, Sales Projection, Various sales analysis, and other documentation required from time to time for or renewal of financing limits
· Coordination with internal and external auditors

· Preparation of various budgets including cash, production, revenue and expense 
· Decision making based on various forecasts, market scenario and management accounts on regular intervals
· Establishing of internal controls by implementing accounting software for all areas of operation

· Evaluation and analysis of customer financial strengths and setting of their credit limits

· Develop and deliver training according to the policy of the company
Falcon International Traders   (March 1996 to August 1997)

Organization Type : 
General Traders 

Designation : 

Accountant
Location : 

Uzbekistan, Russia
Area(s) of Experience : 
Accounting, Treasury, Debtors and Creditors Management
Reporting to : 

Chief Accountant
Span of Control : 
2 Executives
Software Used : 
Foxpro
Responsibilities:

· Preparation of daily bank position and monthly bank reconciliation
· Assist in preparing of monthly accounts
· Monitoring of payments to creditors and ensuring payments as per budget

· Monitoring and control of MIS, mainly General ledger system and parties tax payable system

· Ensuring transactions are properly recorded and entered in the computerized accounting system

· Preparation and reconciliation of inventory records
· Supervise physical stock taking and reporting at regular intervals

· Monitoring invoicing and recoveries
Adamjee Pharmaceutical (May 1993 to Feb 1996)

Organization Type : 
Pharmaceutical manufacturers 

Designation : 

Assistant Accountant
Location : 

Karachi, Pakistan
Area(s) of Experience : 
Accounting, Treasury, Debtors and Creditors Management
Reporting to : 

Accountant 
Software Used : 
Foxpro
Responsibilities:

· Preparation of cash book, general ledger, sales and purchase ledger, Accounts receivable and payable.
· Preparation of monthly bank reconciliation
· Postings of debit, credit and general vouchers in ledger

· Deposit of cash into bank

· Preparation of cheques and vouchers for payment to vendors

· Petty cash book

· Filling and record keeping

· Any other matter related to the accounts department



	Internship Experience

Shakir & Company Chartered Accountants (Jan 1992 April 1993)
Organization Type : 
Audit Firm

Designation : 

Audit Trainee

Location : 

Karachi, Pakistan

Responsibilities:

· Assist audit supervisor for the audits of Adamjee Diesel engineering Pvt. Ltd., Adamjee Durabuilt (Pvt.) Ltd., Beach Luxury Hotels Pvt. Ltd.
Academic and Professional Qualifications

Cost and Management Accountancy (CMA)
Specialization : 

Management Accounting

Awarding Body : 
Institute of Cost and Management Accountants of Pakistan (ICMAP)

Year of completion: 
Result awaited final examination
Master in Business Administration (MBA) 
Specialization : 

Finance
Awarding Body : 
Cliff Port University (Affiliated), New Jersey 
Year of completion : 
2004
Bachelor of Commerce (B.Com)
Specialization : 

Business and Commerce
Awarding Body : 
University of Karachi, Pakistan

Year of completion : 
1990
Professional Associations, Courses and Trainings

· Time Management workshop

· Attended number of Pre and Post Budget seminars

· Participation in the International Financial Reporting Standards course
· Attend seminar of ISO 9001
Information and Technology Skills

· Extensive experience of using MS Office (Word and Excel) as a tool for spread sheets, schedules, general correspondences and presentations
· Peachtree, Telly, Foxpro and Visual Foxpro and other similar accounting packages 

Personal Information

Marital Status : 

Married
Religion : 

Islam
Nationality :
Pakistani


Languages : 

English, Urdu, Memon, Russian
Date of Birth : 

September 02, 1966
References

· Available on request
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