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To get contact details of this candidate,

Fill Free Job Posting Form and email to corporate AT gulfjobseekers.com

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc  

PROFILE 

A Suitable position with an organization where I can utilize the best of my skills and abilities that fit to my education, skills and experience a place where an encourage and permitted to be an active participant as well vital contribute on development of the company. 

Skills:-

· Very Energetic result oriented and organized

· Efficient and well behaved person

· Extremely hardworking self motivated and able to work independently in a team environment under supervision

· Keep excellent inter personal relations with colleagues and ready to help them
work experience 

· 2008 May to 2013 Feb worked as an Accounts Executive/Store keeper/Cashier/ Data Entry Operator, Dubai-UAE  (LUNA,NESTLE,ELITE,PRIYA PRODUCTS) 
1. INVOICE -Invoicing , Van Invoice/ Invoice Acknowledgement/Invoice Despatch
2. Day Book–Preparation and Daily transaction entry
3. CREDIT NOTE -  Goods Return Voucher (Credit note) Entry
4. STORE – Stock Receiving/Arrange from all branches/Stock Taking/Stock Entry
5. PURCHASE  ORDER - Purchase  order Entry
6. CHECK LIST  – Credit Note/Van Invoice

7. CASH/CHEQUE PAYMENT - Entry and  Dealings 
· 2003 Dec to 2008 Feb worked as an Assistant  Manager/Storekeeper/ Computer Operator with Abdulla A.M Alkhodari Company, Kingdom of Saudi Arabia.  
1. Managing –The staff /staff related matters and reporting to the Manager 
2. Purchase – Purchasing the materials and reporting to the Manager
3. Cash – Project cash  dealings and reporting to the Manager
4. Inventory/Stock - Receiving the goods and making the SRV
5. Store – Maintaining  according to the moving products
6. Stock  - Making GTV and Maintenance from  all branches/locations

7. Bin Card – Maintenance/Locations
· 2001 to 2003 worked as Accountant/Store keeper/Cashier/sales man with Kallada Gold City jewellery / Kallada Agencies, Kerala.
educational qualification

· Academic 
:
Bachelor of commerce from Calicut   University , Kerala 
Technical  qualification

· Technical 
:
Diploma in computer science from Datapro  Information 
       Technology, Kerala 




Tally from Prism Computers, Kerala 
Personal Details 

Nationality 

: 
Indian
Date of Birth
 
: 
13/11/1971
Gender 

:
Male 

Marital Status 
:
Married
Language Known
:
English, Hindi, Arabic (Little),  Malayalam 
Visa Status

:
Visit Visa
declaration
I hereby certify that the above information are true and correct according to the best of my knowledge & My Experience. If selected I assure that I would perform to the best of my abilities, early awaiting a Positive response.
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