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CV No: 954732
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
Objective: 
	Seeking a long term career opportunity at a professional work environment in order to achieve growth and development, in addition to playing a productive role in society.


Personal details:
	
	

	Date of birth:
	04/01/1979

	Citizenship :
	Syrian

	
	

	
	

	Driving License: 
	Intl License, Damascus Syria


Education:
	1- B.S Degree: Bachelor of Science in Accounting, Faculty of Commerce and Economics, Damascus University, 2007
2-  Higher Diploma Degree in Financial Market, Institute of Trading and Economic, Damascus University, 2003


	


Languages:
	Mother Tongue
Good in Speaking, Reading & Writing
	Arabic: 

English:

	
	


Computer Skills:
	MS Windows, XP, 7 & 8

MS Office, Excel, World, Outlook, PowerPoint, Internet Explorer
Al-Ameen Accounting, Warehouse & Financial Applications


Personal Skills:

	· Very good relation with many Chinese, Italian, Korean, Indian, Spain, Turkish suppliers.

· Reliable, Active, Attractive, Organized, Flexible.
· Can work under pressure.

· Experience of dealing with customers. 
· Have good Knowledge in Commercial Correspondences and Communications.
· Have good knowledge of banking process. 


Courses:
	· English Commercial Correspondences and Communications. Berlitz Institute 
· Al-Ameen Accounting, Warehouse & Financial Applications.
· Contracting Legal Aspects – Syrian Exporters Federation.
· Communication Skills – Syrian Exporters Federation.

· Setting up Distribution – Syrian Exporters Federation. Channels.

· The International Trade Environment – Syrian Exporters Federation .

· Customer care & Follow up – Syrian Exporters Federation. 
· Strategy for Exports – Syrian Exporters Federation.


Career Summary:
	2000 – 2002 : Co. for producing agricultural & industrial machines - Damascus – Syria .

As :  Sales man. 
2002 – 2007: Trading Co. for Import & Export all the industrial and agricultural engines, generator sets, tools, spare parts, and as : 

· General Accountant, banking relations.
2007 - 2012 :  At Salim Abbar & Sons Trading Co,. Ltd. As: 
General Accountant and Contracts Accounting .

Key Responsibilities:

· Make correspondence with the suppliers, and get offers. 

· Preparing offers and quotations for the customers, Submission and follow-up 
· Preparing & Signing Service Contracts.
· Contracts accounting.

2012 – 2013: At Ziadoon Al Dabaagh Co. Sharjah – UAE 

· General Accountant.


	


Thanks for your kindness 
