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	Professional Experience     
	Group (S.S) Ltd.20th April 2011-to 18th Aug 12
· Worked as an “Accounts Manager(Regional Office Juba Town South Sudan)
Major Responsibilities
· Maintain the proper Accounts Books of the Company.
· Pass the G.V of all kinds of Transaction of the Company on Same date.
· Create the Ledgers Accounts of all the Parties.
· Prepare the Profit and Loss Account of the company.
· Prepare the Balance Sheet and send it to Line Manager for approval.
· Working on Tally ERP 09 and put all entries into the system as per the respectively details.
· Working on Excel and maintain the Stock Reports, Petty Cash details, of company.
· Make arrangement for depositing the Recovery Cash and daily cash sale into bank.
· Make Arrangement for transfer the money to our company suppliers through Letter of Credit and Direct Transfers.
· Correspondence with Bank representative and solve the problems on Immediate Basis.
· Bank Reconciliation.
· Weekly Physical of the Stock, as per the detail of System, and make the analysis Report and recover the short stock from the Store Keeper.
· Follow up the upcoming Stock (containers) from Mombasa Port to Juba( South Sudan), make negotiation with custom agent, and all other matters.


	
	Mobilink GSM17th April 2006 to 31st Aug 2010
· Worked as “Finance Associate I(Regional Store Incharge Gujranwala Region)
Major Responsibilities
· Manage all activities which are performing in Mobilink ‘Regional Store Gujranwala’.

· Manage to all TCS staff as 3rd party hired for this project.
· Issue the Jazz Load, Scratched Cards and Jazz Connection to Franchises in the Region.

· Maintain the Scratched Cards Balance and other items of Company.

· Monthly and Weekly physical of stock and reported to supervisor.

· Maintain the Receivable and follow up to clear under the aging dates.

· Maintain the Accounts Payables and issued the amounts after approval from RFH.

· Issuance of Black Berry and PCO product to direct Sale and recover the amount.

· Using Mobilink “Electronic Financial Inventory Control System” called (EFICS). 

· Recovering the Receivable from Franchises and Deposited amounts in to company A/C.

· Maintain reorder level of Company Scratch Cards for the region.

· Process inventory requests of Region Franchises and timely provision the stock to their door step for smoothly sale of Scratch Cards, Jazz load, and other product of company.


	
	
	

	
	
	
	

	Education

	Bachelor of commerce 

( EliteCollege of Commerce)

	2004- 2005

	PunjabUniversity
Lahore


	Trainings /  

Workshops
	· Stress Management, understanding stress and its types, identifying the source of stress,

Managing stress in work, understanding stress and performance, Handling stress well,

Dealing with difficult people. 



	Achievement
	· “Special Achievement Award 2006” during Mobilink Carrere (Smart and Quality work).
· ‘Special Achievement Award 2008” during Mobilink Carrere ( Special Achievement in Inventory Management)
· 

	Skills / Hobbies
	· Excellent communication & interpersonal skills.

· Computer Skills – Proficiency in MS Office (word. Excel& power point)
· Internet Browsing, Reading Magazines


	Languages


	· Fluent in English, Urdu  and Punjabi 


	References
	Can endow with demand.
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