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CURRICULUM - VITAE

WISAM
WISAM.159298@2freemail.com   

Objective
                   To be a self motivated next generation leader with the ability to adapt rapidly changing technologies with a strong desire to undertake challenging job to work with the team to achieve the goals of the organization and able to work independently, as well as work in groups, and Hard working, efficient, proficient .Adapts to changes and sincere to my work and organization. Self-confident to take up any responsibility.
Professional Experience:
· 3 years experience in India Furniture House, Rampur (U.P.) India as a Tally Operator. (30TH JAN 2009 – TILL DEC - 2012)
Responsibilities:
1. Payment posting and matching with the outstanding invoices.

2. Follow-up the Credit  payments from Customers and closing the pending issues

3. Issuing Credit notes & Debit notes against Customers and reporting to General Manager.

4. Authorizing  and approving  the PDC to the bank 
5. Ensure the receipts from customers are allocated against the right invoices on a daily basis in order to provide clear outstanding.

6. Maintain all records systematically and adhere to all policies and procedures.
7. Coordinating with Sales Persons & direct Customers and follow up the payments

8. Maintaining Petty cash, daily Cash Sales and deposits to bank. 
Academic Qualification

· Bachelor of Commerce from M.J.P. Rohilkhand University in 2011.

· Intermediate from U.P Board in 2008.

· High School from U.P Board in 2006.

                                                     Major Accomplishments

1. MS OFFICE
2. TALLY

                                                          Languages Known

· English




· Hindi

· Urdu





    Personal Details 
Date of Birth

:
02/10/1991
Marital Status

:
Single

Nationality

:
Indian

Religion


:
Islam, Muslim
Gender


:
Male

Hobbies


:         Watching TV & Listening Music
ACKNOWLEDGEMENT
I hereby declare that the above mentioned particulars and details are true and best of my belief.

















