                              KAMALDIN
Personal Details:

Date of Birth:


8th October 1985.





Gender:


Male.





Nationality:


Kenyan.





Place of Birth:


Mombasa.





Religion:


Islam.





Marital Status:


Married.

Target Job:


Desired Status:

Full Time.
Target Company:

Company Size:

Medium to Large.

Description of Ideal Company:
A company that has open doors management policy plus a clear progression plan for its employees.

Career Aspiration:  
 I am a hard work, disciplined and ambitious ready to learn in any environment which encourages new ideas and innovations.
Profile and Strength:
Professional and Academic qualifications in relevant fields and over seven years experience in Administration, Finance and Accounting.
Experience:      October 2012 to Date     
Position Held: 
Chief Accountant.

· Handling full spectrum and cost accounting role.
· Responsible for day to day finance and accounts operations.

· Performing full set of accounts and ensure timely closing of accounts.

· Performing project cost forecasts and budgets, cost tracking, monitoring and controls.

· Responsible for timely monthly consolidated financial statements cash flow management.

· Review and approve payment vouchers and journal entries.

· Issue project cost reports for review and approval.

· Develop and maintain internal controls and effective accounts systems and policies for the set up.

· Work consultatively with the respective department on cost reduction initiatives.

· Serves as an advisor, educator and consultant on all financial matter affecting the company.
· Preparing and directing the preparation of  audits, financial statements and fiscal reports
July 2009 to September 2012 
    Sinderbird Transporters Co.Ltd      




Position Held:

Head of Finance.
· Maintenance and Audit of Financial flow and records.
· Contributing to policy and planning.

· Regular research and continuous emphasis on self and department improvement.

· Prepare annual accounts and budget review for perusal by the Directors.

· Assist with accounts receivable and accounts payable
· Bank Reconciliations.
· Analyze financial information to recommend or develop efficient use of resources and procedures, provide strategic recommendations and maintain solutions to business and financial problems.
March 2006 to April 2009

Ogot and Associates.

Position Held:



Audit Assistant.
· Preparation of final Accounts.

· Auditing and Bookkeeping.

· Filing of VAT returns.

· Analyze the tax returns.

· Carrying out various forensic audits.
· Review of the accounting and internal controls systems.

· Review of compliance with Laws and regulations.
Academic and Professionals:


· Bachelors of Commerce (Finance)-Jomo Kenyatta University
· Diploma in Business Management (Banking) - Mount Kenya University
· Certificate in Business Management-Kenya Institute of Management.

· ACCA Part 1.

· Certificate in Bookkeeping- Mombasa School of Accountancy.

· QuickBooks Certification.

Educational Summary:

· 1993-2000 Kenya Certificate of Primary Education.

· 2001-2004 Kenya Certificate of Secondary Education.

Certification:

· Microsoft Operations – Proficient in Word, Excel, Access and PowerPoint.

Achievements: 



· Works with others well.

· Ability to use system productively.

· Internal Controls.

· Timely and Accurate information.

· Technical and Business Expertise.
Skills Acquired:
· Computer Skills.

· HIV Skills.

· Communication Skills.

Hobbies:


· Socializing.

· Reading.

· Travelling.

· Community Services.
Personal Attributes:

· Proficient, Diligent and Versatile.

· Work under minimal Supervision.

· Organized, Prompt and very good communication skills.
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