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CURRICULUM- VITAE
MOHD. 
MOHD.159827@2freemail.com 

Present location: Available in Dubai

(Visit visa valid till 27th October, 2017)
                     
Career Objective:

To seek a challenging position in reputed organization that provides ample opportunity for learning and growth.
Experience Summary:
· Worked for approx. 3 years in legal expertise
· Responsible for drafting documents

· Reviews and proofread documents for consistency of document format and system concerns.
· Reviewing files prepared by junior lawyers for hearings
· Maintains and review of document management process
· Drafting the documents needed in court
· Experience in major kinds of legal domain
DOMAINS OF INTEREST

· Paralegal
· Intellectual property Rights
· Bank Debt Recovery
· Office Administration 
· Documentation

· Back office work
Professional Experience:

M.S & Associates, in Saket courts, Delhi, India
Associate Advocate






August 2015 - June 2017
Job Responsibilities:
Appearing and arguing various cases of the Company pending before Civil Courts, Arbitrators, Appellate Tribunal other judicial and quasi-judicial forums.
Participating in meetings between various departments and panel advocates of the Company and briefing the higher officials qua the cases and taking part in strategy planning and its execution.
Mr. M. Mazhar Siddiqui (Advocate) in Tis Hazari Courts, Delhi, India
Associate Advocate






July 2013 To June 2014
A Delhi based Law Firm with expertise in civil and criminal Law – advisory and litigation, Civil, Arbitration/Settlement, Service Matters and Consumer Matters amongst various other areas of Law. It has been consistently providing professional, accurate and efficient legal advice, support and assistance to its clients.
Job Responsibilities:
· Researched legal concerns and prepared cases accordingly

· Attended various hearings with the senior lawyers

· Worked with multi-faceted clients and collected documents

· Prepared the documents for the cases.

· Attended the cases in the absence of senior lawyers

Professional Qualification:

· Master of Laws (LL.M )from Noida International University, Greater Noida,India in 2015.

· Bachelor of Laws (LL.B) from LLOYD Law College, Greater Noida, India in 2013.
Educational Qualification:
· Post Graduate Diploma in Educational Management from Jamia Millia Islamia, New Delhi, India in 2010
· Bachelor of Arts with second division from Jamia Millia Islamia (Central University), New Delhi, India in 2008.
Software Competency:

· MS Word, MS Excel, Power Point. 

· Internet browsing.





· Windows 2000/NT/95/98/XP.
Certifications: 
· Certificate in Urdu Learning Language from Jamia Millia Islamia (Central University), New Delhi, India.
Additional Certifications:
· National Cadet Corps (NCC) ‘B’ Certificate in 2007.

· National Cadet Corps (NCC) ‘C’ Certificate in 2008.
Soft Skills & Strength:
Self- confident and articulate, teamwork sprit, ability to work under pressure. Strong sense of responsibility confidentiality and accountability.
License and Professional Affiliations:
· Passed All India Bar Examination (AIBE)-7th, in 2014
· The Bar Council of Delhi.
· Membership of Saket Bar Association.
Personal Details:

Date of Birth
:    
February 20th, 1986.

Gender

:    
Male

Marital Status
:   
Unmarried
Nationality

:    
Indian

Linguistic Ability
:    
Hindi, English, Urdu & Arabic (read only)
Note: - Degree is attested by Human Resource Development, Ministry of External Affairs and UAE Embassy.
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