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PROFESSIONAL PROFILE

· Self motivated and technically skilled Accountant with an experience in managing over 110 accounts for two properties. An excellent organizational and problem-solving skill ensures a streamlined and efficient billing system. Successfully increased collections done payments on time for which I received an award within six months of my job. Proven ability to maintain precise records and proficient in a number of accounting applications. A hard worker with strong customer communication skills.




    OBJECTIVE

· I am willing to take the challenging position and to put in my best efforts to live up to the expectation bestowed upon me to enable further personal and professional development in the company.



  
         SKILLS

·   
Knowledge about Insurance sector, Mktg. industry, Event management & Retail.
·  
Planning skill, leadership qualities, communication skills and convincing power.
·  
Positive attitude, hard working and I will give the best to this organization.


                 TECHNICAL DOMAIN

· Operating Systems: Windows 98 /2000 /Me /XP


                     COMPUTER SKILLS
· Diploma in Computer Application (D.C.A.)


             EDUCATIONAL QUALIFICATION

·   B.Com. passed from university of Lucknow (2008).
·   12th from I.S.C. Board passed from Unity Public College (2005).
·   10th from I.C.S.E. Board passed from City Montessori School (2003).
                       PROFESSIONAL QUALIFICATIONS
·  M.B.A from ICFAI University, Dehradun in Marketing and Finance (2010).


             WORKING EXPERIENCE
· Worked as an Accountant at Arabian Park Hotel / Park Hotel Apartments (Wafi Hotels LLC), Jadaf, Dubai, U.A.E. since 14th November, 2010 to 11th April, 2012.
Duties include:

· monitor and administer all customer accounts 

· reviewing customer's statements, bills and invoices 

· research and analyze accounts 

· generate weekly aging reports 

· determine payment schedules with customers 

· contact delinquent customers to secure payment 

· initiate collection and payment efforts 

· prepare accurate monthly billing adjustments 

· investigate and resolve billing and account discrepancies 

· manage and resolve customer inquiries 

· compile data and prepare monthly reports and statements
· Meetings with the customers
· Reviewing and processing credit applications.

· Working as an Accountant General at Dehdar Tourism LLC. Since 03rd July, 2012




   PERSONAL DETAILS


Date of Birth

:
27thOctober, 1987

Gender


:
Male

Nationality

:
Indian
 
Visa Status

:
Employment

Marital Status

:
Married

Languages known       
:
English, Urdu & Hindi

Hobbies


:
Riding Mobikes.




DECLARATION






I hereby declare that the above-mentioned information is correct up to my knowledge and I bear the responsibility for the correctness of the above – mentioned particulars.
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