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	OBJECTIVE
	Extensively 4Years 3Months experienced and goal-oriented Controller and Finance/
Accounts Executive with a demonstrated track record of leading the preparation and
analysis of financial reports to summarize and forecast financial position .Proven expertise
in driving efficiency and productivity through evaluation of Financial management systems 
And implementation of process improvements. Talented leader directing highly skilled financial management teams to support achievement of overall corporate goals and objectives

	PERSONAL                PROFILE

	                        Date Of Birth        :    02/04/1988
                        Place Of Birth       :    Kuwait
                        Nationality           :    Pakistani


	ACADEMICS

	DEGREE

INSTITUTE 

DIVISION

CIMA

Chartered Institute of Management & Accountants, UK
MANAGERIAL LEVEL  QUALIFIED

MBA  (Finance)

(UAE Embassy Attested)

Virtual University of Pakistan, Lahore.

1ST  DIVISION

3.22/4

B.COM   (Attested)

University of the Punjab, Lahore.

2ND DIVISION



	PROFESSIONAL EXPRIENCE
	· Worked as an  Accounts/Finance Executive” Logistics Multinational Company Lahore, Pakistan
PERIOD:
 01STjuly 2010  till to 2013
Responsibilities / Assignments:
· Preparation Profit and Loss, Balance sheet and other MIS Report.

· Internal Audit, Cross Checking and Reporting.

· Reconciliation of Bank Statement, Expenses and all other General Accounts and Take necessary action on monthly Basis.

· Following up and placing orders, Double Checking and verifying Customer and vendor Invoices.

· Making Cash Flow, Fund Flows, Forecast & Budget Analysis, Estimation Report and comparing statements.

· GL Reconciliation, Bank Reconciliation and handling Receivable & Payables.

· Entering all month-end entries like provisions, pre-paid, depreciations, etc.

· Making sure all the documents are up to mark related to collection of funds and ensuring timely deposit of funds.

· Updating daily cash flow monitoring systems for smooth function of Banking.

· Timely preparation of complete payroll and process the same with the bank.

                 Dealing with custom, Fright and tax duties. 
· Worked as a Assistant Accountant/Junior Auditor in “Maic Audit Firm “Lahore, Pakistan.
PERIOD:
 1ST November 2008 to 2010
Responsibilities / Assignments:
· Checking the Physical Stock in Different Companies Show Room, Warehouses and verifying with the book of Accounts.

· Preparation of Audits and reporting to senior management.

· Supporting to Tax Consultant and maintaining companies petty cash Accounts Receivable and payables.

· Cash, bank & stock Takes

· Payroll on excel

· Making Invoices sale returns and Income tax returns

· Strong check on PDC`s (Post Dated Cheques) and bank Compliance Activities performance in a Timely and Accurate manner.

· Complete Audits more than 50 Companies.

· Asset management and Preparing Ledgers.

· Work with the Auditors to ensure times year-end audits and audits requirement.


	COMPUTER SKILLS
	· Tally ERP 9.0
· Peach tree
· T.Core
· Microsoft Access, word, excel, power point.

· In page.
· Internet.
· Typing speed 50-55 words.


	ACTIVITIES
	· Web Browsing.

· Reading Books.

· Playing Cricket

· Playing Badminton
· Body Building

	LANGUAGES 
	· English
· Urdu.

· Punjabi
· Hindi

	MAJOR STRENGTHS
	· Ability to work under pressure.

· Desire to learn and succeed.

· Energetic and responsible


	REFFRENCE
	                   Available upon request. 
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CV No: 960414


Email: �HYPERLINK "mailto:cvdba15@gmail.com" ��cvdba15@gmail.com� 


Mobile: +971505905010 / +971504753686














