[image: image1.jpg]




         
OBJECTIVES

Seeking a challenging position, that utilizes my skills and abilities, and offers professional growth while being resourceful, innovative and flexible.

SYNOPSIS

· Worked as accountant in various financial institutions for the past 6 years.
· Efficient in driving team efforts towards the achievement of targets in a timely manner.
· Detail-oriented, efficient and organized professional with extensive experience in accounting   systems.
WORKING EXPERIENCE

Employed as Executive Surveillance (Accounts & Finance section) at Securities Ltd, Cochin (One of the companies in Muthoot Group) from 12th May 2008 to 3rd October 2012.
Muthoot group is one of the leading financial products and services providers in India.
· Job Profile: 
· Conducting internal finance audit in the head office and branches.
· Monitoring and reporting of cash flows.

· Reconciliation of accounts of the branches with head office.

· Monitoring and controlling the revenue realization.

· Analyzing, processing and releasing of Work orders and Purchase orders.  
· Preparing various finance MIS regularly and reporting to the management.
· Preparation and submission of all Legal documents.
· Billing & Settlement Files Downloading & Uploading.
· Providing adequate solutions to the clients through emails & over the phone.
· Statements to produce before the tax authorities for getting tax exemption, deduction, refund and reimbursement of taxes.

· Preparation of project report for getting over draft from banks.

PREVIOUS EXPERIENCE

    Employed as Accountant in SALES TAX CONSULTANTS AND PRACTITIONERS FIRM (REG NO: 357/88), Cochin from 6th February 2006 to 8th April 2008.
· Job Profile:

· Recording entries in the Day Book-Posting to Ledger Accounts-Balancing, Preparation of Trial Balance and Final accounts.
· Providing adequate solutions to the clients in the Registration process, filing of VAT returns and Assessment.
· Preparation of Accounts of different types of Institutions based on Tribunal and High Court Judgments. 

· Calculation of Cost of Production, Fixation of selling price, Preparation of Stock Registers of Raw materials and Finished Products.


· Assistance in matters related to ESI and PF.
· Scrutinize all kinds of Bills prepared for payment and keep close vigil on maintenance of cash by verifying the Cash Books daily.

PROFESSIONAL STRENGTHS
· General awareness of Value Added Tax-Input Tax, Output Tax, Set Off, Refund of Tax, Registerable minimum Turnover etc…
· General awareness of KGST Act and Rules.

· Generable awareness of Income Tax- Assesses, Heads of Income, Taxable Income etc…

CERTIFICATE PROGRAMS
· NCFM  (NSE’S CERTIFICATION  IN  FINANCIAL MARKETS)

 EDUCATIONAL QUALIFICATION
· Bachelor in Law (Apr 2008) with 55 percent from Govt. Law College, Ernakulam, Mahatma Gandhi University, Kerala.
· Bachelor in Commerce (May 2004) with 55 percent from Mahatma Gandhi University, Kerala.
· Pre Degree (Apr 2001) with 45 percent from Mahatma Gandhi University, Kerala.
· S.S.L.C with 68 percent from ST.Mary’s High School School, Pallipuram, Kerala in 1998.
· Tax Practitioner Course (Feb 2012) with A Grade from Tax Study Centre, Kerala.
COMPUTER PROFICIENCY

· Operation System 
   :  Windows 98, MS-DOS

· Application Software
   :  MS-office

· Accounting Package    : Good exposure in Tally, iLedger & Synergy working                                                
                                   environment.   
                             PERSONAL INFORMATION

Date of Birth

 
:
28.03.1983
Gender


:
Male

Nationality


:
Indian

Religion


:
Christian – LC
Marital Status


:
Single

Hobbies 


:
Listening Music & Travelling

LANGUAGES KNOWN

To Speak


:
English, Malayalam
To write


:
English, Malayalam
· PASSPORT DETAILS

Place of issue


:
Ernakulam
          Visa Status                         :         Visiting Visa 
 WINSTON. VARGHESE
References: Available upon request.
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