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Personal Profile


· Qualified Bachelor’s in Management Studies University of Mumbai (India).

· Total work experience of over 4 years in Accountancy and Financial Markets.

· Highly energetic and a positive attitude to work under high pressure/volumes.

· A self starter and ever ready to take initiatives.
EMPLOYMENT HISTORY

Stock Brokers Pvt. Ltd.

{Sept 2008 to Dec 2012}


Job Profile:
   
Accounts Assistant from September 2008 – August  2010
· Posting of Sales & Purchase Invoices 

·  Posting Payment Vouchers, Petty Cash Vouchers & Receipt Vouchers 

·  Payment Follow up with the Debtors

·  Bank Reconciliation

·  Preparation of monthly Profit & Loss Account

·  Handling of Petty Cash

·  Working knowledge about derivatives, capital market and currency derivatives.

·  To advise and direct clients for investment in the futures and currency market.

·  Research and analyze financial information.

Chief Accountant from August 2010 – Dec 2012

·  Handling of all inward & outward payments as well as bank remittances.
·  Proper maintenance of customers and follow up on the outstanding payments.

·  Coordinating with dealers & customers for invoice disputes.

·  Monitoring Bank balances on daily basis & arranging payment as per the requirement.

·  Preparation of monthly debtors & creditors report with ageing analysis.

·  Accounts reconciliation of Bank, customers, suppliers & nominal ledgers.

·  Cash control of petty expenses, cash collection & payments.
· Ensuring that necessary accruals and prepayments are calculated and processed on a monthly basis

· Complete BOOK KEEPING up to FINALIZATION

·  Reporting to the Finance Manager for all accounting functions.

·  Team Leader – Handled and trained a team of 5 members on the job.

·  Part of the core committee involved in building strategies on business development, growth, cost minimization and profit maximization.

EDUCATIONAL QUALIFICATION

	Examination
	Year
	Institute
	Performance

	B.Com [Managment and Finance]
	2005-2008
	Mumbai University
	70%

	Higher   Secondary  Certificate  
	2003-2005
	Tolani College of Commerce
	75%

	Secondary   School   Certificate
	1993-2003
	St John the Evangelist High School
	68%


IT PROFICIENCY

Tally ERP 9
MS Office – Word, Excel, Power Point.
Internet

ACHIEVEMENTS

1 Received scholarships and merits for excellence in academics.

2 Also won competitions at intra college level for singing

3 Won the Best Speaker at a Debate Competition.
PERSONAL VITAE

DATE OF BIRTH:


14th May 1987

MARITIAL STATUS:


Single

RELIGION:



Christian

LANGUAGES KNOWN:


English, Hindi, Marathi

VISA STATUS:



Tourist visa 

