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	Highly competent professional with over a decade outstanding experience in handling: all aspects of Contract Management, Procurement, Business Development and Marketing roles for multinational Oil & Gas Corporations as well as the Marine, Construction and Manufacturing Industries. Astute in Contract Preparation, Procurement, Negotiation and general Bid Administration whilst promoting transparency, fairness and ethical professionalism. Possesses sound knowledge in Contract & Procurement models such as terms-conditions, lump sums, risk management in Bid/Tender administration and Drafting of Contractual Agreements / MOUs. Also capable to plan, organize, coordinate, monitor and lead projects ensuring completion thereof within parameters of time, cost and quality consistent with project requirements. Skilled in Business Development and Marketing strategies to boost sales. Have carried out job profiles in a consistent manner and continuously work towards the company’s objectives and goals that help maintain high level of competency with compliance to ABS_04C SOX standards. Keenly interested in exploring a more challenging role in Contracts & Procurement _ Bid Administration to share gained experience, expertise and leadership skills as well as open to acquiring more skills in a ‘Team Play” environment. I am confident I would be an excellent choice to boost up your Organization. With great interest, I am enclosing my resume for your kind consideration. Some competencies I can bring to the position: 


	Strengths:


	· Well-trained & Experienced Supply Chain Professional with core competence in Contract Management & Procurement and General Administration. Proven skills in Business Development, Marketing & Sales.
	· Strong Orientation in Oil & Gas Industry, Construction Industry and Manufacturing Industry

	· Highly competent in Vendor prequalification exercises
	· Extensive knowledge in Bid Administration / preparation of ITT

	· Highly skilled in Client - Vendor / Supplier Relationship Management
	· Extensive competence in Contract & Procurement Models in strict compliance with ABS_04C SOX standards. 

	· Negotiation
	· Preparation of RTA

	· Drafting of Contracts & MOUs, Addendums, Claim / Change Management.
	· Risk Assessment & Management in Contracts

	· Managing Change Orders/ Variation Orders & Addendums
	· Ability to Multitask & Ready to Face New Challenges

	· Excellent Team Spirit & High Sense of Commitment
	· Proactive & Result orientation

	· Creation of Purchase Requisitions, Purchase Orders for Services & Outline Agreements using SAP
	· Dispute Management in contracts


	CAREER SNAPSHOT


	Business Development Manager, Africa Transdeltal International Industries LLC, UAE / Powermax Trading Company LLC, UAE.
	       April  2013 – Date

	Contracts Engineer, Total E&P Nigeria Limited, Nigeria

	     June 2008 – Dec 2012

	Marketing Manager, Multivalve Technology/Franklin Offshore PTE, Nigeria 


	Aug. 2006 – April 2008

	Business Development Executive, Calat Services Limited, Nigeria 


	      Jan. 2005 – July, 2006

	Site Assistant, Azandu Nigeria Limited, Nigeria 


	     Oct. 2002 – Dec. 2004

	Intern Staff, Law & Contracts, Chevron Nigeria Limited, Nigeria 
	       Aug. 1998 – Dec 1998


	AREAS OF EXPERTISE


	Supply Chain Management (Contracts Management, Procurement & Business Development): 

· Highly competent in Supplier Prequalification for major civil engineering projects.

· Extensive competence in Bid Administration, negotiation, RTA, Drafting of main contract and subcontract agreements, Change Orders, Addendum and Variation Orders.
· Extensive competence in pre-award, (review of SOW, Technical / Commercial Evaluation and contract award).
· Extensive competence  in managing and controlling contracts by providing interpretation of terms and conditions, risk assessment, full execution of contracts to post contract management / close out.
· Extensive competence in Drafting Memorandum of Understanding (MOU).
· Extensive competence in managing contract files.
· Extensive competence in initiating and managing ‘Duet’ structure between Technical Entities assigned to and Contract & Procurement Division to achieve cost optimization, quality and timely delivery of goods and services.
· Extensive knowledge in Development & Implementation of Business Development strategies for both Public & Private sectors.
· Extensive knowledge in Developing and Managing Client Portfolio to closing out award of contract to purchase orders.


	General Administration Functions: 

· Ensure smooth functioning of the department in handling day-to-day transactions.  

· Maintain an effective system and database that facilitates data management using ERP Sytems.

· Handle multiple priorities and ensure timely follow up of critical issues to satisfy clients.

· Manage administrative issues and operational problems faced on assigned projects.

· Resolve problems faced for constant improvement of workflow and procedures. 


	PROVEN JOB ROLE


	Business Development Manager, Africa: Transdeltal International Industries LLC, UAE / Powermax Trading Company LLC, UAE:

· Responsible in establishing and Managing a New Business Development / Sales Department for Africa from scratch.
· Develop & Implement Business Development Strategies for the Organization.

· Support the Executive Director in developing and implementing strategic Business Development objectives in Africa.

· Develop and Manage Client Portfolio in Africa and follow up till close out.

· Develop client service lines as well as lead delegates on Business Visits to clients and Stakeholders across Africa

· Negotiate Partnership Agreements, Draft and Management all contractual agreements up to final signatures of parties and fully execute.

· Draft / Review Memorandum of Understanding (MOU) with various Clients cutting across Consultancy Partnerships, Marketing & Distribution Agreements to Manufacturing Agreements of multi-million dollar projects in MEP categories in EPC projects etc.
· Contribute / Promote HSE management system in tenders and Contractual Agreements by going on site as well as ensuring that required HSE clauses are dully embedded in all MOU Agreements.

· Follow up to retain existing portfolios, whilst assuring both client and organization’s satisfaction.

· Review as well as prepare quality technical offers / submittals / prequalification and general tender dossiers as well as saddled with the sole responsibility to determine, prepare and review all commercial offers for the African Region. Negotiate Commercial Offers where applicable.
· Monitor and resolve Client’s Bid Queries.
· Financial Follow up (Review Invoices, Purchase Orders and guide in translating same to Sales Orders follow up on Payments).
· Sales: Have made reasonable sales in Africa for the Organization. Responsible for effecting sales and exchange of title of ownerships of our products.
· Provide regular Business reports to Executive Director.


	Contracts Engineer - Total E&P Nigeria Limited( Contract Staff):
· Developed and executed Standard / Complex Contract strategies using correct supply chain principles processes for both Corporate and NAPIMS budgets in strict compliance with ABS_04C SOX regulations and Company’s Contract & Procurement guidelines & Ethics.

· Managed pre-qualification and preparation of strategy / award approval slides including presentation of the same to the Contracts & Procurement Committee made up of all top Management staff.

· Bid Administration: Prepared CFTs/ITT dossiers including Draft Contracts and launched through Ariba / Jupiter e-Sourcing Portal and Nipex Portal. 

· Addressed and resolved various technical, contractual and commercial bid queries including qualifications. 

· Negotiation: Handled evaluation of technical and commercial tenders; clarified and negotiated the same as applicable. Fully Executed Contracts and Purchase Orders and closed out the tender process.

· Developed and implemented Recommendation To Award (RTA) and facilitated award of contracts and or Purchase orders.

· Effectively Drafted Multi-Million Dollar Contractual Agreements associated with Oil & Gas in the area of Civil Engineering & Turnkey Projects and used FIDIC Standard Terms & Conditions as well as FIDIC ITT standards, General Administration Contracts and Operation & Maintenance Contracts (Utilities, IST and Sustainable Development Projects). Also drafted Addendums, created Variation Orders, handled Claim / Change Management, Close-Out Reports etc. 
· Utilized CONTIKI ECM– Enterprise Contract Management tool to handle and administer contract.
· Created and issued Outline Agreements & Purchase Orders for Services using SAP. Carried out day to day work using SAP R3 production (Creation of PR, PO & OA). 

· Ensured strategic contract formulation by acquiring expert advice from various Specialist Departments such as Legal and Insurance and User/Technical Entities.
· Independently completed Bid Administration & Contract Management Circles of various Projects. (Pre & Post Contract Management).
· Cost Saving: Developed and implemented Cost Saving initiatives and was able to save reasonable cost in various projects.


	Marketing Manager – Multi-Valve Technology/Franklin Offshore PTE:
· Developed and implemented General Marketing & Business Development Strategies for the Organization.
· In charge of the Development and Management of new and existing clients’ portfolios majorly with the IOCs and Servicing Companies in line with strategic objectives of the company. 
· Made technical presentations to IOCs and various Servicing Companies in the areas of Lifting Operations and Pipeline Services such as OCTGs and Mechanical Equipment in an effort to secure projects for the Organization.
· Secured Purchase Orders from IOCs and various Servicing Companies in our Supply categories as OEMs in Lifting & Pipeline Equipment. Responsible for effecting sales and exchange of title of ownerships of our products.
· Headed Negotiation delegations to various clients and was able to secure awards for Organization. 

· Facilitated drafting of contractual agreement and issuing of Purchase Orders to Subcontractors. 
· Effectively managed risks to avoid and diminish litigation issues with Subcontractors.  



	Business Development Executive - Calat Services Limited:
· Developed and handled new & existing clients’ portfolios. Sourced for leads to prospective clients with IOCs and servicing clients; maintained clients’ relationships and data base. Responsible for effecting Charter Party Agreements with clients in the marine sector. 
· Prepared bid / tender documents and submitted for various projects with IOCs in the marine sector. Followed up in building relationships to ensure award of contracts in favor of the Organization.
· Performed CALAT’s Business Registration and prequalification with IOCs and etc. 



	Site Assistant - Azandu Nigeria Limited:
· Carried out basic manual inventory control at site for Civil Engineering / Real Estate Projects.
· Submitting weekly report on stock levels to enable stock replenishment as at when due to avoid stock-out at site.


	ITF Staff, Law & Contracts - Chevron Nigeria Limited:
· Managed Approved Vendors List (AVL) and performed tender evaluation and contract preparation / drafting under supervision.


	PROJECT WORKS


	· Presentation on Petroleum: Physical & Organic Properties, NIIT, 2004

· Socio-Economic Impact of Natural Gas Flaring: A case study of Chevron Nigeria Limited, HND Project, 2002
· Factors affecting effective distribution of PMS: A case study of Texaco PLC in Warri, ND Project, 1999


	QUALIFICATIONS


	Certificate:  Contract & Procurement Fundamentals, Chartered Institute of Purchasing & Supply (CIPS) - UK  
	2012

	MCIPS UK -  Level 4  in view, Chartered Institute of Purchasing & Supply (CIPS) - UK 
	2010

	Base Windows XP / MS Office, NIIT, Nigeria
	2004

	Petroleum Marketing Technology – HND (Upper Credit), Petroleum Training Institute , Nigeria
	2002

	Petroleum Marketing & Business Studies – ND, Petroleum Training Institute, Nigeria
	1999


	PROFESSIONAL DEVELOPMENT


	Seminars – Conferences:

· Chartered Institute of Purchasing & Supply: Building the Profession of the Future, (CIPS, UK) Annual Conference 2012, London, UK, October, 2012.
· Chartered Institute of Purchasing & Supply: Creating Value, Generating Growth, (CIPS, UK) Annual Conference 2011, London, UK, October, 2011.
· Chartered Institute of Purchasing & Supply: Directing Business, Developing Opportunity, Directing the Future (CIPS, UK) Annual Conference 2010, London, UK, Sept. 2010.
Affiliations:

· Chartered Institute of Purchasing & Supply – CIPS, United Kingdom (UK), 2010 – Present.


	IT SKILLS


	· Proficient in SAP: R/3 Production (PR, PO, OA); Contiki ECM; Ariba / Jupiter E-sourcing Portal (CFT/ITT, RFI, RFP, RFQ,) Nipex Portal.
· Proficient in MS Office, Internet, E-mail Applications & base MS Project.


	PERSONAL DETAILS


	Nationality 
	:
	Nigerian 

	Date of Birth 
	:
	2nd February, 1973

	Marital Status 
	:
	Single 

	Language
	:
	English 

	Experience
	:
	More than 10 Years

	Visa Status
	:
	Employment / Residence 


	REFERENCES


	Available upon request 
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