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	      Visa Type

      Marital Status
      Address
	VISIT
Single
MUROOR, ABU DHABI


CV No: 962100
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686                                                                                      
	Objective

	
	· Seek a challenging position in an organization of repute with a professional working environment and opportunity for growth.



	Work experience 

	Mushko Electronics (Pvt) ltd

	Electronics (Pvt) Limited Company Lahore, Pakistan. ( Oct 2005 to date )

 (www.mushko.com), the oldest Hewlett Packard partner in the world and HP ASDP for all HP product lines. Along with this Mushko is local partner for Leica, B&K, Aglient, and Symbol, Mushko’s scope of business is mainly corporate sector in world class products.)
   Accounts Officer at M/s MUSHKO Electronics (PVT) Ltd. (Jan 2008 to Nov 2012)
· Experienced in using Financial modules (SAP ORACLE, Excel, etc)

· Successfully assisting for implementing project. Mapped business process.

· To handle all the finance management activities such as bank reconciliation; Financial accounting and budgeting.
· Conducting entire official correspondence with banks.

· Coordinating with Head office on branch account matters. 

· Dealing with Clients on GST/ITAX and AND/OR directly, on behalf of sales staff.

· Controlling accounts payable and accounts receivable.

· Responsible for external and internal branch audit.

· Prepare financial reports on weekly & monthly basis.
· Generate various system reports. From SAP/IFS.

· Supervising Invoice /Delivery Order forms according to company and procedure required.

Assistant Accountant at M/s MUSHKO Electronics (PVT) Ltd. (Oct 2005 to Dec 2007)
· Updating coming deliveries for concerned.

· Maintain logistics and prepare Invoice / Delivery Order forms.

· Part sourcing from local purchasing & Head Office.

· Bank Dealing.

· Inventory management for local stock and record keeping.



	Academic qualifications

	
	· Master in Commerce from Superior Group of Colleges, University of Punjab. Lahore.                                                

· Bachelors of Commerce from Superior Group of Colleges, University of Punjab, 
Lahore. 



	Computer literacy

	
	· Advanced PC skills, advanced knowledge and experience of using Microsoft Windows Microsoft Office and its applications. Windows 2000, XP Professional, Ability to install & configuration of computer hardware & software also through knowledge of hardware.


	profile

	Leadership

Adaptability and time management

Interpersonal Skills

Communication

Empathy

Problem Solving

Computer Related Skills

	· Ability to develop and influence individuals and build an effective team with a proactive and enthusiastic approach.

· Commitment to work on own initiative and as a part of a team, adapting quickly and efficiently to different tasks.

· Hard working, efficient, proficient

· Deal effectively with conflicts

· Reliable and responsible work ethics

· Effective presentation and interaction skills to educate and captivate the listeners.

· Building a rapport with people which encourages trust and confidence

· Able to gather and analyze a wide range of complex information                                  using logical reasoning and innovative solutions to problems.

· A computer literate who can perform all relevant skills with ease.



	INTEREST & ACTIVITIES

	
	· Traveling
· Photography

· Exploring webs

	References


	
	· To be furnished upon request











