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CAREER OBJECTIVE :                                                                                                                                            
To seek a challenging career in mid level position in the field of accounts, finance, management and banking sector which offers an opportunity for growth and career advancement.
Professional Synopsis :        
> A Dynamic professional with over 3+ years of experience in accounts and finance.
> Adept at handling day-to-day accounts and finance related activities in coordination with internal/external departments.
> Well versed in using accounting software’s like Tally ERP 9, Focus and Peachtree.
> A quick learner with excellent interpersonal skills. 
Core Competencies :    
> Good knowledge of financial accounting and management accounting.

> Maintenance of accurate financial records and ability to prepare clear and accurate reports.
> MS Office ( MS word & excel).
> Excellent communication and time management skills.
> Driven to learn apply new ideas.
> Tech savvy.
Professional Experiences :            
1) Organization
:
Technologies

     Duration
:
2 Years 4 months ( Aug 2010 to Dec 2012 )

     Designation
:
Accountant
Job Description :  As an  Accountant 







> Preparing and maintaining books of accounts up to finalization.
> Preparation of monthly bank reconciliation statement.
> Preparation of trial balance, profit & loss account and balance sheet.
> Preparing reports on accounts receivable and accounts payable, ageing analysis reports.
> Assisting manager in preparation of departmental budget.
> Assisting management in providing information related to cash flow.
> Preparing MIS reports to accounts manager.
> Receiving and holding the custody of PDC cheques and depositing the cheques on exact maturity dates.

> Preparing salary statements & payroll in coordination with HR department.
As a Book Keeper :
> Passing Journal entries.

> Posting in the ledger accounts.

> Maintaining Petty cash book.

2) Organization
:
Bombay Tea Company

     Duration
:
1 Years 2 months ( May 2007 to June 2008 )

     Designation
:
 Accounts Assistant
Job Description :  
> Supervise and monitor day-to-day Accounting operation

> Review / Prepare daily journal vouchers for all expenses with all supporting Documents.

> Ensure timely deposit of cash in the bank.

> To monitor cash sales & petty cash.

> Keeping up to date record of all accounting transactions.
Academic Qualification :
> Master of Business Administration ( MBA ) Finance & HR from Osmania University 2010, Hyderabad, India.

> Bachelor of Commerce (BCOM) from Osmania University 2007.
Professional Certification :  
> Currently pursuing certified management accountant (CMA) certification from Institute of management accountants - USA.
> Member of Institute of management accountants (IMA) UAE.
Technical Skills :
> Proficient in working with MS Office ( Word, Excel, PowerPoint and Access )
> Proficient in working with Internet Concepts ( E – Mail, browsing, chatting & Googling ) 
> Technical :  Basic knowledge of Hardware and Networking.
> Accounting Software’s : Tally ERP 9, Focus and Peachtree Accounting.
Personal Skills / Strengths : 









> Excellent communication skills with good analytical, logical & problem solving ability.

> Motivated and committed to excellence.

> Reliable, hardworking and dedicated team player who works well under pressure and with minimum supervision.
> Can easily adapt to any environment and use my skills to contribute positively to any work situation.
Interests / Hobbies : 










> Learning and exploring new things, playing with numbers, Sudoku & Puzzles.
Personal Profile : 
> Date of Birth
:  24 – 07 – 1986 
> Marital Status
:  Single
> Linguistic Proficiency
:  English, Hindi, Urdu and Telugu.
Passport Details :
> Place of Issue
:  Hyderabad

Visa Status :










> Visa
:  Visit Visa 
* References can be provided upon request.
