CV No: 964554
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
Objective : Accounts-AP, AR, GL, MIS, ERP, Financial Analysis.
Summary
More than 3.6 years of experience in Accounts-Accounts Payable(AP), Account Receivable (AR), MIS, ERP, Invoice Processing, Client Management. 

Career Objective: 
I would like to associate myself with an organization where there are opportunities to share and contribute my knowledge for the development of the organization and thereby elevate individual progress and prosperity.








        

 (India) Private Limited - Hyderabad.
Department  -        Financial service center.

Sub. Department - Accounts payable (invoice processing and Vendor maintenance)  
Designation – Associate Accounts
Team Size – 10
Period – Dec 2010 to Jan 2013.







         

Projects Taken over
 IFSC - Accounts Payable:
Tools   : Oracle 11i Financials, E-payable, GCT, Emails and Ms-Excel.
· The IFSC Hyderabad started with Accounts payable department with us as a Pilot batch.

·  Capturing the data for PO & Non PO Invoices from scanned invoices in E-payables of Phoenix, Tallahassee and Ontario Regions and process the same in Oracle as per SOP’s updated by Business Area for different regions.

· Tracking the invoices through e-payables application on priority basis like ANR, HIGH, MEDIUM, LOW, NONE.

· Analyzing of invoices in e-payables and processing them in Oracle 11i & capturing the invoices in e-payables for auditing of invoices.

· The processing of invoices is done by taking supplier name, supplier number, supplier site, invoice date, invoice number, invoice amount, Flexi-field status( Approval required, document id, received date, special handling instructions, national file, local file), pay alone, pay terms, pay group, Description of the invoice and updating the GL coding  in the distribution level.

· The GL Coding consists of Company code, Account code, Cost center, Territory code and Product code.

· Updating the comments for invoices on hold to Front office clarifications for resolving queries.

· Cross auditing the captured invoices in e-payables and confirming for the payments.
· Understanding process and Day to day production.
· Maintaining good accuracy and Participation in team huddle. 
·  Updating the daily production report and time sheet.
· Working on daily & weekly report on need basis.
· Communicating with Business area directly for new updates and clarifications.

IFSC - Vendor Maintenance
· Tracking the mails & requests through e-payables (web site) by Business Area.
· Managing the vendor masters in Oracle.

· Creating new supplier by reviewing the service contracts and W-9 forms.
· Modification and correction of suppliers as per the BA instructions.


PRASONS APPARELS- (ITC Distributors) 

Designation - Accounts Executive  

Team Size – 6
Period - July 2009 to Dec 2010.









         

Projects Taken over
Project: 1

Client
: ITC Ltd (Lifestyle Retailing Business Division)
Brand  : John Players, Wills Life style.
Tools   : Movex Reporting system, Movex Explorer, STAR Accounting Package.

Key Responsibility Areas:

· Preparing the Style code wise order as per Customer Requirement.

· Upload the Style code wise Purchase Order In Movex Reporting as per Customer Number.

· Receiving the Purchase order from Ware house, upload the receiving order in Movex Reporting System.

· Matching the PO with customer number, Quantity, Amount and PO Referance number. 
· If any Mismatching In PO rising the shortage note to Warehouse. 

· Upload the Receiving PO in Movex reporting system for invoice processing. 

·  Preparing the invoice for customer Requirement with the help of customer number.

· Preparing the way bill for Transport the billing Goods.

· Receiving the Payment for Invoice from customer deposit in Bank, updating the details in STAR Accounting Package.

· Communicate with Customer regards Goods delivery, Payments, Goods shortage.

Project: 2

Client:  Mangala Apparels Pvt Ltd, 

Brand : Crimsoune Club

Tools :Tally ERP.

Key Responsibility Areas:
· Receiving the order form customers with help of Marketing Executives.

· Send the Order form to Mangala Apparels.

· Mangala apparels rise the purchase Order in the name of Prasons Apparles.

· Processing the invoice in the name of customer with help of Order Forms.

· Receiving the payment form customer against invoice, Matched with PO amount

Receiving amount.  

Core Activities

· Issuing debit notes and credit notes.

· Maintenance of Purchases, Sales, Stock Register, Cash Book and Ledgers.
· Inventory management.
· Responsible for calculating Monthly sales and Yearly sales Report.

· Preparation of Bank Reconciliation Statements.

· Preparation of monthly Commission report, reviewing for accuracy and claiming commission from ITC using these reports.

· Preparation of Reports for Management (MIS).

· Preparation of VAT 250 form for WCT composition.
· Preparation of VAT returns

· Preparation of monthly Commission report, reviewing for accuracy and claiming commission from ITC using these reports.

· Preparation of Reports for Management (MIS).

· Preparation of VAT 250 form for WCT composition.

· Preparation of VAT returns.
TRAINING 
  Done SAP training in FICO module from Reliance Global Service, Hyderabad.

Projects Taken over
Company
:
BPL Ltd.
 

Location
:
Reliance Global Services, Hyderabad.

Duration
:
6 Months.
Educational Qualification:

· MBA(Finance) from R.G. Kedia college, Osmania University, Hyderabad, During 2007-2009
Technical Qualification:

Applications


:  
 Ms-Office-2010


Operating Systems

:
 Windows 7/98/2000/XP

Accounting Packages

:
 Tally ERP 9.0, 

ERP PRODUCTS                          :             SAP ECC 6.0, STAR Account Package,
 Movex Repotting System. Oracle 11i 
PERSONAL DETAILS:

Date of Birth :
        02nd oct 1986.
Marital Status 
 -      Single.

Language – 
        English, Hindi and Telugu.
Visa:                           Visit Visa

