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	EXECUTIVE PROFILE


Highly organized, efficient, flexible and versatile team player who will work hard and excel in any environment with extensive  experience in  accounting and financial operations  and delivering significant profit increases via, costs control measures for leading companies from Shipping /Trading/ Manufacturing. 
· Strong analytical skills and reputed as a self-directed professional with excellent problem solving, and management skills.  
· Responsible for the complete procedures for prompt and accurate General Ledger closing and its reconciliation on monthly basis. Ability to effectively communicate and interact with executives, management and staff. Skilled negotiator and relationship builder, able to secure favorable terms and guide teams through complex dealings. Looking for a challenging opportunity with a reputable Company / Group where my skills and experience will have a valuable impact.   

	STRENGTHS


 ♦ Bank Negotiations & Relations    


♦ A/P & A/R Management 



 ♦ Executive Leadership & Supervision    

♦ Accurate Mgmt. of Accruals / Prepaid Expenses   

 ♦ Inventory Control


             

♦ High Sense of Commitment
 ♦ Mgmt. of Export/Import Letter of Credits & Trust Receipts

 ♦ Finalization of Accounts as per International Accounting Standards
	CAREER SNAPSHOT


International Electrical llc 




                  Feb 2013 to Till date

Sharjah, Accountant cum Sales Coordinator
Hedge Equities & Commodities, India    




     Jan 2010 to Nov 2012
Proprietor

Gulf Navigation Holding PJSC



           

March-2008 to Oct 2009 
Ship Chartering & Ship Management Company

Dubai, UAE
Accountant






 
                        
	AREAS OF EXPERTISE


Accounts & Finance Management
· Responsible for the company Finances, Accounts, Banking, Fixed Assets, Bank Reconciliation, A/P & A/R, Insurance function & Payroll Management for employees.
· Organized prompt and accurate General Ledger closing and its reconciliation on monthly basis.

· Responsible for proper and accurate recognition and verification of all revenues and its accounting on monthly basis.

· Ensured all accruals, prepaid expenses/incomes are accounted on monthly basis and the expenses and revenues are verified and allocated properly in each month.

· Preparation and reconciliation of schedules for all General Ledger accounts on monthly basis.

· Preparation of Revenue Statement and Balance Sheet on monthly basis. 

· Responsible for Finalization of Annual Accounts and reporting as per Company Reporting Rules/Accounting Standards. 
· Liaise with Auditors for Annual Audits.   Prepare various schedules for audit I.E Fixed Assets, accrual, depreciation, rent, end of service benefits etc. 
International Motor & Equipment Co. (IMECO)

        

 June-2004 – Feb 2008 

Auto Care Products & Building Materials Trading Company

Sharjah, UAE

Accountant







                
· Responsible for the Finalization of Accounts as per International Accounting Standards. 
· Involved in Export/Import Letter of Credit and Trust Receipts.

· Examined Physical Inventory verification with System Report.

· Applied Inventory Control.
· Developed strategies/policies to accelerate collection from debtors to ensure fund flow.

· Applied variable commission structures to Salesmen for slow moving goods.

· Controlled bad debts via customer analysis/assessment.

· Arranged month end Sales –Accounts conference to discuss customer collection /evaluation. 
· Managed daily cash transactions.
· Managed accounts payables and receivables. 

· Responsible for company expense analysis and suggested corrective measures.
· Liaised with Auditors.
· Organized communication and correspondence with banks.  
Excel International llc
 


                               
Aug 1998 – May 2004
Garments Manufacturing & Exporting Co.

Ajman, UAE

Accounts Assistant

· Assisted the Chief Accountant in the overall accounting functions of the company.
· Prepared Export Documents.

· Prepared expense schedules on a monthly basis and reconciliation of Accounts.
· Responsible for Petty Cash.
· Prepared Bank reconciliations.

· Reconciled customer/supplier accounts. 

· Skillfully negotiated with debtors and increased cash flow.
	QUALIFICATION


Bachelor of Commerce 







                   1992
University of Kerala, India.








       
	IT SKILLS

	


· Adept in customized accounting & system management software: Peachtree, Profit, E-mas, ERP Navigator 

· Well versed in MS Office Suite (Word, Excel), E-mail & Internet applications
	PERSONAL DETAILS


Nationality


:  Indian 

Date of Birth


:  30th May 1971

Marital Status


:  Married
Languages


:  English, Hindi and Malayalam
Driving license


:  GCC Light Vehicle 
Visa Status


:  Employment visa-transferable
References


: Will furnish upon request
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