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	Highly competent Logistics Professional with 14+ years track record of generating top quality work performance and delivering successful results within dynamic business scenarios. Proven expertise in handling wide range of logistics operations including purchasing, sourcing, import/export, shipping, supply chain, warehousing, project management and sales coordination. Astute in understanding supply chain analysis, following a demand-material planner, preparing forecasts, devising distribution network and strategic sourcing. Demonstrated strong competencies in applying fact-based approach to achieve aggressive goals, streamlining system to enhance operational effectiveness. Possesses exceptional negotiation, admirable client convincing and high level communication skills. Keenly interested to explore a more challenging work profile to utilize gained experience and expertise.
	


	Qualifications
	

	

	Advanced Professional Diploma in Logistics & Supply Chain Management
Purchasing, Shipping, Import & Export, Warehousing

Academic College of London, UK


	

	Certified Logistics & Supply Chain Professional – Import & Export

American Certification Institute


	

	Certificate in  ERP Logistics & Supply Chain Management

UAE Ministry of Education Accreditation


	2009

	Diploma in International Air Transport Association (IATA/UFTAA)

Skyline University, UAE


	2003

	Pitman’s Executive Secretary

Nadia Training Institute, UAE
	1997


	Career Snapshot
	

	

	Purchasing Coordinator, Group, UAE
	2011 – Present

	Group specialized in providing end to end fuel supply, procurement and food supply chain solutions to various defense and government clients including energy and extractive customers. 


	Project Coordinator, Agility Logistics, UAE
	2010

	Agility Abu Dhabi is an integrated logistics provider offering tailored logistics solutions and international freight management services including warehousing, transportation, freight forwarding, project logistics and contract logistics.



	Marketing Coordinator, Majid Al Moayad Equipment Trading, UAE
	2005 – 2009

	Majid Al Moayad is a heavy equipment rental and silica sand trading company.



	Marketing Coordinator (Forwarding), Blue Flag General Trading LLC, UAE
	2004

	Blue Flag General Trading Co. is a general trading company with interest in shipping.



	Marketing Coordinator, Seychelles Group, UAE
	2002 – 2004

	Seychelles Group deal with general import of automotive refinishes products and automobile workshop.


	Secretary, Autostar Trading, UAE
	1998 – 2001

	Autostar is the prime agent of Skoda Auto and Ohtsu Falken tires in the UAE. Autostar is a part of the Al Batha Group.


	Areas of Expertise
	

	Procurement Management
· Coordinate activities of Purchasing Department. Manage planning, sourcing, buying and monitoring activities in a cost effective manner.
· Receive quotations, conduct price and cost analysis of proposals. 

· Administer essential material information from all other sources, accessing through inquires and reports that includes; quantities required, allocated, requisitioned, on order and issued. 
· Prepare and process requisitions and purchase orders for supplies / equipment.
· Participate in development of specifications for equipment, products or substitute materials.

· Expedite placement of purchase orders to ensure timely delivery of material.

· Help prepare and process documents such as bills of lading, manifest, etc. 

· Streamline operations in compliance with customs procedures and documentation requirements.

· Liaise with all International Agents for Shipping, Forwarding, Clearing and Transportation for finalized contracts in collaboration with management. 

· Handle duties related to vendor relations; manage contracts, logistics coordination, timely deliveries and inventory-cost control. 

· Monitor vendor reliability, dependability and establish contacts with prospective suppliers.

· Resolve vendor or contractor grievances and claims against suppliers.


	Supply Chain Management 

· Manage different aspects of supply chain and create integrated processes for all related operations and outside suppliers to carry out planning - replenishment procedures. 

· Develop and manage materials planning work for goods and materials as requested or demanded.

· Create item specific forecasts used for ordering and inventory management purposes.

· Schedule critical materials, standardization, performance measures to help in ensuring that reasonable yet stretched targets achieve accurately. 

· Analyze supply chain aspects to identify cost-effective and efficient ways of transporting products.

· Recommend sources, price levels and delivery lead times, procurement strategies for local and international suppliers. Conduct analysis for sales, stock holding and stock around values. 



	Logistics Management 

· Plan, direct and control logistics activities including receiving, inspection, storage, issuing, packing, inventory control, order processing, invoicing and negotiation. 

· Facilitate the flow of information and materials across the organization, suppliers and customers 

· Collaborate with other departments to integrate logistics with business systems and processes such as with customer sales, order management, accounting and shipping. 

· Integrate information from purchasing, material take off, planning and fabrication to ensure material supply in sufficient quantity and timely. 

· Provide full inventory support and track all stock movements, simplifying reconciliation. 

· Manage logistics business concerns, resolve and reduce delays on delivery or approval. 

· Adhere to legal and corporate requirements to effectively manage operations including keeping daily inventory, systems reports, generating monthly KPI reports, and monitoring figures of the same. 

· Ensure compliance with contractual obligations related to the customer requirements. 

· Assume full responsibility of business communication and interaction with spectrum of clients or other third party dealing with the organization.

· Maintain and develop positive business relations with key personnel involved in logistics activity.   
· Prepare budget plan and consolidated administration related reports.



	Project Coordination
· Serve as focal point in all activities of assigned projects. 

· Coordinate and synchronize activities of all personnel to ensure delivery of projects within parameters of time, cost and quality consistent with client requirements.

· Thorough understand scope of project to identify best series of events to ensure smooth operation until project completion within set time and budget to the highest possible standard.

· Coordinate project plan to team and all internal/external parties involved. 

· Control project related costs or expenses with assigned budget and take possible corrective actions in order to bring spending on target. Ensure cost variation, time extension claims and other contemporary records’ log are maintained and constantly follow up.

· Monitor progress of project at different stages. 

· Participate actively in meetings and periodic checks to discuss project status and work priority. 

· Measure and report on issues, opportunities, development plans and achievements.


	


	IT Skills
	

	

	· Adept in customized accounting and system management packages: Peachtree, Oracle ERP, WinFax
· Versed in MS Office Suite (Word, Excel, PowerPoint), E-mail & Internet applications


	Personal Details
	

	

	Nationality
	:   Kenyan     

	Date of Birth
	:   13th August 1973     

	Marital Status
	:   Married

	Visa Status
	:   Husband’s Sponsorship     

	Driving License
	:   UAE Light Vehicle

	Languages
	:   English & Swahili


	IT Skills
	

	

	Will furnish upon request with supporting documents
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Strengths





Gulf-experienced Professional


Expertise in Procurement Management


Certified Logistics & Supply Chain Professional


Advanced Professional Diploma from UK


Marketing & Project Coordination Competency


Versed with Customs Procedures & Standards


Supplier - Client Relationship Management


Excellent Communication & Coordination Skills


Handle Work Pressure with Ease & Efficiency


Strong Team Spirit & Leadership Capabilities


High Sense of Commitment
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