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OBJECTIVE

To become a part of an organization where the chances and atmosphere of professional learning and growth are provided along with quality of work and devotion to the work is encouraged and promoted.
PROFILE SUMMARY


· Enthusiastic hard worker with 09+ years Accounts & Internal Audit experience.
· Completed 4 Years Articles Ship under Registration of ICAP.
· Part Qualified CA from ICAP , Member of Public Financial Accountants body of Pakistan, MBA (Finance), B.COM,  Certified Financial Consultant ,  ( CFC).
· Completed Certificate on account of Financial Modeling.
· Excellent command acquired after Practical Working over Oracle + TALLY 09 ( 3.2 Version) + Peachtree ( Quantum) + QuickBooks ( Pro ) 2011.
· Working experience in Construction & Hospitality industry.

· Strong communication and presentation skills.

· Highly organized and motivated; able to prioritize effectively to accomplish multiple tasks.

· Very effective while working with people of different backgrounds and temperaments.

· Equally competent working alone or as part of a team.

· Having a very friendly nature and very good in developing public relations.

EXPERIENCE


1. CONSTRUCTION GROUP  ( A Multinational Group,Having Projects in South Africa , Banghladesh & Pakistan ).
The  GROUP  Comprises of 
1) Construction ( Pvt ) Ltd   ;
   A Construction Firm

2) HA Construction                          ; 
   A Construction Firm
3) HA AL-IMAM JV ( Pvt) Ltd          ;
   A Construction & Consultancy Firm.
· Manager Accounts :







May 2006 -Till Date
· Designing cost-effective control systems to minimize risks for business processes & providing reasonable assurance that organization’s objectives & goals to be met efficiently & economically.
· Involved in Finalization of Accounts & Reconciliation process with concerns.

· To manage and daily reporting on developed Cash Management system.

· Responsible for all Receivables, Payables maintenance and up- dation.

· To control all the payroll system along with Huge frame of work on account of Labor Payments made on Fortnightly basis.

· To deal with all the Financial Insinuations with an aspect to develop good relations to acquire the Bank Guarantees & to acquire facilitation in Reconciliation and renewal processes.
· Assist management in improving the efficiency and effectiveness of operations and activities by focusing on accountability, internal controls, and on improving management efficiency. Evaluating the internal controls, examining financial and other data, reviewing management systems and programs and recommending improvements. Follow-up policies and monitoring activities to ensure adherence to the corporate code of ethics.
· Surprise visit to site for checking the accountancy record of the site accountants responsible to report towards head office.
· To report the variance against the physical record of existing inventory in warehouse.
· Reporting the Rate Analysis Activity for evaluating the efficiency of Procurement Department.

· Reporting of all the vouchers; this includes verification & authorization of the vouchers. Including Cash/Bank Payment Vouchers, Journal Vouchers and Cash/Bank Receipts Voucher. 

· Job description planning & justification i.e. Employee/Labour Matrix.
· To involve with the auditors to provide information related to consumption Audit (Checking the Civil Material against the QS Reports) and indicating the mis-management in handling the civil material by focusing the variance against Stock Record to QS Report.

· To maintain and provide all the relevant data for pre-Audit of Labor Muster Roll, Junior Staff Salary Sheet and Senior Staff Salary Sheet.

· To supervise the transparency of Scrap Sold Activity at the sites.

· Responsible for all Reconciliation of sub – contractors and consultants.
· Involve with the work of “Supply chain Department” by focusing the pre-defined procedure starting from indent and ending on consumption & Reporting.
· To Verify and analyze all  consumption of fuel and lubrication& other important head of accounts.
· To keep a close eye on the advances granted to employees and suppliers regarding their proper and timely adjustments.
My Experience Includes the Financial dealing of Following Sites. 

· Business Centres & Customer’s Care Centre - WARID – Bangladesh
· Business Centres & Customer’s Care Centre - WARID – South Africa.
· Main Switch Centers ( MSC’S) – WARID – 09 Sites – All Over Pakistan.
· Bank Alfalah Branches – 18 Sites – All Over Pakistan.
· US-AIDS Projects  - Azad Kashmir
· Forensic Science Laboratory - Lahore 
· Sialkot International AIRPORT  - Sialkot (Passenger’s Lounge).
· Cricket Stadium - Rawalpindi (Extension).

· Hockey Stadium -  Lahore (Extension).
2. GRAY MACKENIZE RESTURANTS INTERNATIONAL LTD. KFC Pakistan
· Manager Internal Audit:





July 2003 – April 2006
· Ensure effective management of the financial resources of organization and to assure that all operations of the district/field/unit offices are within the policies and plans.

· To implement all the System Operation Procedures (SOP’S) of all the ongoing and upcoming concepts of the group.

· To supervise the overall central verification system regarding disbursement, procurement and supply chain.

· Review and appraise the soundness, adequacy and application of accounting, financial and operational controls.

· Review and appraise the soundness, adequacy and application of accounting, financial and operational controls.

· Ascertain the reliability of accounting and other data developed within organization.

· To work on sales and other overhead analytical tools.

· Take appropriate measures for the prevention of frauds and elimination of conditions inducing fraudulent actions.

· Formulate internal audit programs in order that all aspects of transactions are audited.

· Prepare Audit reports containing observations, comments and recommendations based on carried out work.

·  Liaising with the external auditors in order to have both external and internal audit functions in operation.

· Provides financial information to management by researching and analyzing accounting data; and preparing reports.

· Automation of processes wherever required.

· Maintains bank accounts by requesting disbursements; monitoring reserve accounts and short-term fund investments; investing cash; reviewing bank statements.
· To conduct Departmental Audits, with an objective to ensure the effectiveness and efficiency @ of operational activities.

EDUCATION


· CA. ( Inter )    - Referral Papers                    : Insititute of Chartered Accountants of Pak.

· Associate Public Financial Accountant    :  Public Financial Accountants of Pak.
· Masters in Business Administration            : American International College Of Pak.
· Certified Financial Consultants                   :  Institute of Financial Consultants of USA.

· Bachelor in Commerce                                :  University Of Punjab. Pakistan.

COMPUTER SKILLS


Well versed in ERP application  
·  Oracle 
·  Tally 
·  Peachtree
· Quick books.
· Proficient in Microsoft Office .
ACHIEVEMENTS

· Development of Chart of Accounts in SASH Construction group on account of existing Oracle based Financial & Inventory Modules.
· Development of Labor Matrix Module regarding all the KFC Restaurants.

· Develop new controls to monitor project BOQ Vs the actual consumption reported from 

      Stock Registration Module.
PERSONAL VITAE


· Date of Birth:

March 31, 1976.
· Languages:

English and Urdu.
· Marital Status:           Married.
· Visa Status:
           Visit Visa. [image: image2.png]
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