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E

nterprising, hard-working and technically skilled Accountant known for accuracy, attention to detail and timeliness in managing disbursement functions for diverse-industry employers. Finance career spans 9 years of experience in Contracting industries and has included accountability for the processing of up to 10000 invoices (AED10M) per month , Reviewing the ageing of invoices, Processing the payroll, acting as representative of company for trade financing(LCs and Guarantees) and Financial reports. Backed by solid credentials (Bachelor of Commerce) ,training of CMA and  proficiencies in IFRS practices as well as MS Office Suite, Great Plains soft ware,JD Edwards systems and AS400
	

	Key Skills

	


	· Accounts Payable Processes & Management

· Invoices/Expense Reports/Payment Transactions

· Account Receivables & Management
· IFRS Standards & HR policies
· Vendor Negotiations & Management

· Verifying and approving the contractual terms of Guarantees 
· Communication to Banks and Clients 

	· ERP & Financial System Technologies
· Journal Entries & General Ledger
· Teambuilding & Staff Supervision
· Spreadsheets & Accounting Reports
· Payroll Processing and Payroll Accounting
· Coordination with external auditors and clarifying on periodical audits
· Efficient to handle system
· Analytical & Decision Making




	

	Professional Experience

	


mechanical llc(group of companies). (reputed MEP conatrctor ),UAE
· 2010-till Date

· Co ordination with banks for LC s and Bank Guarantees and other various issues.

· Keeping a track of Bank Guarantees and periodical review of the same for accounting purpose

· Assisting Vice President- Fin&Accounts in monthly reporting

· Resolving issues and sorting out the discrepancies related to suppliers and bank accounts

· Co ordination with External Auditors during Periodical Audits

· Supervising and Coordinating reporting staffs to ensure smooth accounting 

	

	Professional Experience(continued)

	

	


· All Accounts correspondence with  Business Clients, Suppliers and Banks 

· Handling Accounts Payables and Receivables independently 

· Maintenance of all records related to Accounts and Finance as per ISO standard.

· 2007-2009

· Receivable Follow ups, review of receivables ageing, Co ordination with Clients  

· Expertise in Preparation of weekly bank , Cash position , Cash Budget statements

· Experienced in preparation of monthly Bank Reconciliation Statement

· Periodical reconciliation of Debtors and Creditors accounts 

· Experienced in controlling Debtors and Creditors and preparation of Debtors Creditors Outstanding Statement and reporting to Management

· 2004-2006

· Responsible for day to day accounting entries of all the modules of accounting like Accounts Payable, Accounts Receivables and Payroll Accounting in Oracle based ERP.

· Handling all transactions related to banks and reconciliation of Bank Statements 

· Handling Accounts Payables and Receivables independently 
	Education

	


 calicut University, KERALA, india
Bachelor of Commerce, 2003
	

	Professional Qualification

	


 Pursing CMA & Member of IMA (Institute of Management Accountant), 2011 to Present

Student Enrollment No 7383091

                            Certified by HSBC Bank Middle East on Trade Financing

	

	Technology Summary

	


· MS Office (Word, Excel, PowerPoint)
· JD Edwards
· AS400
· Tally
· Windows(All)
	

	
Achievements


	

	Developed and implemented new financial methods and procedures.                    
	

	

	

	

	
Personal Information 

	

	


Date of Birth

:
18th November 1983




                        Marital Status

: 
Married      







  Religion

:
Hindu







                 Visa status 

:
Currently working on residence visa

                                           Driving License
:
Valid UAE Driving License (Light Motor Vehicle)                                      Language Known         :           English, Hindi and  Malayalam
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