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CV No: 968964
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
OBJECTIVE 


To seek challenging position in the field of “ACCOUNTS & FINANCE”, and to work for reputed organization which offers professional growth opportunities in a progressive & Innovative environment.
QUALIFICATION


















· MBA (Finance)
2nd Year   Virtual University of Pakistan
· Graduation

2010

Punjab University



· Intermediate
2003

Lahore  Board
Pre-Engineering
·  Matric

2000

Lahore Board 
Science

WORKING EXPERIENCE (2 Years)

(1)
Gulf Contracting Co. Dubai – UAE  ( From 2011 till today)
 2 Year Working experience as Assistant Accountant performing following duties

· Proper vouching of all day transactions daily,

· Posting of all transaction on  ledgers

· Maintain book of accounts and cash book.

· Dealing with banks,

· Handling of Petty Cash,

· Submitting the Financial Report to the Higher Management

· To carry out Audit/Stock taking and reconciliation of inventory accounts,

· Preparation of Bank reconciliation statement, 

· Posting of all types vouchers in Accounting Software.

· And perform any other duty assigned by the company.

(2)

Z.B Associates    Pakistan  

1 Year Working experience as a Junior Accountant/ Accounts Clerk performing following duties. 

· Independent Handling of Petty Cash.

· Preparation of Invoices, submission to clients, and follow-up for recovery of payments.
· Handling the Accounts payables and Receivables.

· Dealing with all Subcontractors, who are working for our contracting division.

· Making Payment Certificates for subcontractors, according to the value of work done. And passing the relative day to day financial entries.

· Maintaining financial stock records.

· Monitoring purchases, stock position, and stock movement etc.

· For the year end closing purposes conducting Stock Taking Process for the Goods, Materials, Fixed assets and Equipments. 

· And perform any other duty assigned by Department.

COMPUTER SKILLS
                                                                                                                                 

· Professional in MS Office ( Word, Excel, Power Point)

· Windows Platform   (Win 98,2000,XP)

· Able to work on any accounting software like, Peachtree, QuickBooks, and Tally etc.

· Typing speed 50 WPM

ACCOUNTING SKILLS
                                                                                                                                 

· Quick Book, Peachtree (Accounting Software) and Microsoft Excel.

PERSONAL DATA


· Nationality


Pakistani

· Date of Birth


05/04/1984

· Marital Status


Single
· Religion


Islam
· Visa Status


Employment 

· Languages


Fluent in Spoken & Written English with British accent. 

                                         
 and Urdu Arabic oral. (Average)
· Visa Status


Employment 
· Date of Join


Can join immediately
REFERENCE


Will be provided on request

