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ACCOUNTANT

SUMMARY

Bachelor Degree holder with more than 8 years of Finance and Accounting experience, Expertise in preparing accurate and timely financial reports and statements and ensure appropriate accounting control procedures. 
OBJECTIVE 

To secure a challenging and rewarding career in Finance and Accounting segment of a reputed organization that offer the opportunity to utilize my entire capacity and knowledge, so, I may become an asset to my employer to achieve excellence in quality and service.
SKILL SET
· Ability to plan and prioritize work activities effectively

· Can analyze monthly financial report

· Excellent Computer skills

· Problem solver with good common sense

· Documentation and secretarial job Ability to plan and prioritize work activities effectively

· Can handle multiple  activities  effectively

· Sincere and flexible to any work environment
· Work well independently and as part of a team.

EMPLOYMENT PROFILE
1. Computer Systems Trading -UAE                                     2011 Feb 2013 Feb
· General Ledger Accounting.
· Prepared Final Accounts and Bank Reconciliation Statements.

· Ensure day today transactions are posted and verified.  

· Monthly closing and preparation of monthly financial statements.

· Administer accounts payable and accounts receivable.
· Maintaining Accounts Up to date.
2. M/S. Asian Textiles – India                                                                 2009 Aug to 2010 Oct
· Inventory Controller
· Checking Optimum inventory level.

· Receiving, checking, pricing, storing of goods.  

· Ensure that all the day to day transactions are posted into the system.
· Stock and store in-charge of Military engineering store.

3. M/S. Green Belt Foodstuff L.L.C, Dubai, UAE (Exim Company)     2006 Feb to 2009 April
· Prepared Final Accounts.
· General ledger operations.
· Experienced with Clearing and Forwarding.

· Reconcile and maintain balance sheet accounts.  

· Supervised Accounts Receivable and Accounts Payable department.

· Prepared Bank reconciliation statement 

· Monthly closing and preparation of monthly financial statements
· Ensure day to day transactions are posted into the system.
4. M/S. MES College Of Engineering Campus School- India.               2002 June to 2005 Dec.

· Managed Accounts Receivables and Payables
· Prepared Financial Accounts and Reports.

· Collecting fees

· Assisting in Office Duties.
· Trouble Shooting Computer Hardware Problems.

EDUCATIONAL PROFILE
· B.com (Degree  in Bachelor of Commerce )

· Diploma in Computer Hardware and Network Engineering

· Certificate in Computer & Desk Top Publishing.
· Diploma in Computer Application.

Training Attended 
· Teacher – through CompuGen international, International Academic Agency. Focus on Accounting and Goal Setting techniques 

· Leadership Course through UNIVERSAL STUDY SKILLS, one of leading Trainings and Consulting agency with focus on values and human Relationship 
· Driving – UAE Driving License(Dubai) LMV
· Familiar and Experienced with Tally ERP9, FACTS

