[image: image2.jpg]



CV No: 969474[image: image1.png]XGulfjobseeker.com

Helping you to search bestjobs & talent since 2002!




Mobile: +971505905010 / +971504753686 

To get contact details of this candidate,

Fill Free Job Posting Form and email to corporate AT gulfjobseekers.com

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
OBJECTIVE
:      A Challenging career in financial


       Accounting

QUALIFICATIONS

Academic

► Bachelor’s Degree in Commerce from Calicut University, Kerala, India
► Pre-Degree from Calicut University, Kerala, India
► SSLC from Board of Public Examinations, Kerala. India 
Technical ( Practical Only )

► Typewriting

► Computer proficiency


     Software package


:     M S Office

     Accounting Package

:     Tally & Peachtree
PERSONAL

Age & Date of Birth


:   42 Yrs., 08. 04. 1972


Nationality 



:   Indian






Marital Status



:   Married

Languaue proficiency




 - Read / Write / Speak

:   English,  Hindi  and Malayalam

Passport details

	Passport Number
	Date of Issue
	Date of Expiry
	Emigration clearance
	Place of Issue

	
	
	
	Not required
	Bahrain


Expected salary                                                  :  As per the norms of your esteemed    Organization
STRENGHT, BELIEF AND APTITUDE

► Hard work and Patience

► Enthusiastic in learning new systems, methods and applications

► To join in an Organization that offers good career prospects and merit based   

    Advancements
BRIEF HISTORY OF WORK EXPERIENCE ( 20 YEARS )

Name of Organisation



:  International Trading






    Dubai, UAE

Capacity




:   Sr. Accountant 

Period of Service



:  From March 2011 to February 2014
Duties performing: -

· Supervision of: -

Cash, Bank, Sales, Purchase,  Accounts Receivables and  Payables.
· Preparation and submission of Statement of Income, Balance Sheet, periodic analytical Management information reports, Budget, Cash flow Statements. 
· Internal auditing of Accounts and Inventory and submission of reports to the management periodically. Processing  of POS wise and machine wise sales report from Coin Tech debit card system. 

· Finalization of Books of Accounts & Inventory and submission of Financial Reports to Statutory Auditors.

· Routine office correspondence regarding Administration and Accounts related matters.

( Working in a totally computerized environment. For Accounts Peachtree  and for office correspondence and others MS Office ) 

…………………………………………………………………………………………………………………

Name of Organisation



:   Mashal International  WLL






    Kingdom of Bahrain

Capacity




:   Sr. Accountant 
Period of Service



:  From June  2007 to January 2011
Duties performing: -

· Preparation  of: -

Cash, Bank, Sales, Purchase, Stock Journal, Manufacturing Journal Vouchers. Maintenance of Accounts Receivables, Payables, Bank and Store operations.

· Preparation and submission of periodic analytical Management information reports, Budget, Cash flow Statements.
· Finalization of Books of Accounts & Inventory and submission of Financial Reports to Statutory Auditors.

· Routine office correspondence regarding Administration and Accounts related matters.

( Working in a totally computerized environment. For Accounts Tally ERP 9  version and for office correspondence and others MS Office ) 

…………………………………………………………………………………………………………………

Name of Organisation



:   Sunlight Construction  SPC






    Kingdom of Bahrain

Capacity




:   Sr. Accountant

Period of Service



:   May 2005 to  May 2007
Duties performed:  -

· Preparation of  Cash, Bank, Sales, Purchase, Journal and Stock Journal  Vouchers

· Preparation of Employee Salary sheet, Wage Sheets, Sub-contractor Bills, Quotations and Invoices.

· Cash, Bank dealing and preparation of  Bank Reconciliation statement, Cash / Fund Flow Statements.

· Supervision of Store operations and preparation of Store Purchase Indents, Purchase Orders, Material Inward Register, Store Issue Indents and Material Outward Register.

· Preparation of Vehicle / Machinery / Equipments Performance reports and Costing Reports. 

· Finalisation of Books of Accounts & Inventory and submission of Financial Reports to Statutory Auditors.

· Routine office correspondence regarding Administration and Accounts related matters.

( Worked in a totally computerized environment. For Accounts Tally 6.3 version and for office correspondence and others MS Office ) 

…………………………………………………………………………………………………………………

Name of Organisation



:   Balajee Infratech & Constructions Pvt. Ltd.






    Mumbai 

Capacity




:   Accountant

Period of Service



:   June 1997 to April 2005

Duties performed

· Preparation of  Cash, Bank and Journal Vouchers

· Data Entry, Preparation of salary sheets, Bank Reconciliation Statement

· Preparation of Accounts and daily Production related reports

· Filing Diary and dispatch of documents.

· Assisting in Internal Auditing and finalisation of Accounts

· Reconciliation of  Branch Accounts with H O Accounts.

· Routine office correspondence.

· Preparation of Receivables and Payable  accounts.

( Worked in a totally computerized environment. For Accounts Tally 5.4 version and for office correspondence and others MS Office ) 

………………………………………………………………………………………………………………

Name of Organisation



:   Starplus Release
  





    Ernakulam

Capacity




:   Accounts Astt. 
Period of Service



:   July 1993 to June 1997

Duties performed

· Preparation of Cash, Bank and Journal Vouchers ( manually )

· Maintenance of Cash, Bank and Journal books, General Ledgers and Sub Ledgers

· Preparation of Bank Reconciliation Statement, Trial Balance and Liability Statements.

……………………………………………………………………………………………………………

