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OBJECTIVE:

A challenging position utilizing abilities developed through my experience and education with the opportunity for the professional growth.
Professional expertise. 
· Having 3.5 year experience in accounting and auditing

· Experience in inventory management, payroll, accounts payable and receivable, Journal entry, Sales Purchase returns and discounts

· Ability to handle multiple tasks simultaneously

· Knowledge of Income Tax Sales Tax Returns & E-filing

· Good typing and ERP skills

· Working experience in MS Excel, Tally.ERP 9 and Quick books
 

WORK EXPERIENCE IN GULF
Food & Beverages ,  Dubai
Assistant Accountant
· Journal Entry for all vouchers ( sales, purchase and daily expenses
· Sales Invoice billing and cash managing

· Preparing Bank Reconciliation statement

· Checking receipts and payments with corresponding bills

· Preparing the chque for the payments and outstanding receivable / payable Statements

· Preparing the Income and expenses statements

· Inventory for materials, order form and invoice verification
· Stock maintaining and material allocation for branch warehouse
· Perform other tasks assigned by the management

· Coordination with purchase department and sales management.
AAA Capital Service Pvt.Ltd,   Delhi ( India )

Accounting Executive
· Performed accounts payable functions for construction expenses 

· Managed vendor accounts, generating weekly on demand cheque 

· Managed financial departments with responsibility for Payroll, Accounts Payable and Receivable, TDS Return, Income tax return, Service tax return.

· Maintain day to day accounting activities  ,Jouneral entries.

· Ensured compliance with accounting deadlines. 

·  Prepared company accounts and tax returns for audit. 

· Coordinated monthly payroll functions for 100 employees. 
·  Leased with bankers, insurers and solicitors regarding financial transactions. 

	Health Sancthary Pvt.Ltd,  Delhi ( India)
	

	 Assistant Accountant
	


· Managed accounts payable, accounts receivable, and payroll departments.
· To handle books of general ledger, cash book, debtors  creditors, and sales register through accounting software.  
·      Handling Cash And Billing  
· Reported on variances in quarterly costing reports.  
·     Prepared annual company accounts and reports.  
· Administered online banking functions.  
·     Maintain all Inventory Records.  
· Managed payroll function for 60 employees.  
EDUCATION:
B.Com
Mahatma Jyotiba Pule Rohalkhand University, Bareilly (India) 
DIPLOMA IN ACCOUNTING
· ICA (Certified Industrial Accountant)   From The institute of computer accountant, India, Rampur 
· Diploma in Computer Applications.
· Proficient in Quick Books And Tally ERP 9 Configuration and End user

ADDITIONAL SKILLS:

· Quick Books 
· Tally ERP 9

· Proficiency in Ms office (Specially Ms word , Ms  Excel , Power Point).

· Capability to handle the task independently.

· Likes to work in a Group.
Personal Details:
Date of Birth:                    30 April 1989
Nationality:  
 Indian
