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 CAREER  OBJECTIVE
 Aim to be an associate with a progressive organization and work in a challenging environment that gives me scope for continuous learning and progress as an individual as well as a professional and be part of a team that dynamically works towards the growth of the organization .

CAREER HISTORY
ASSISTANT   MANAGER  – ACCOUNTS                                                                    Duration     :    4.9 Years                          
Business Type  :  Importer , Service Provider , Trader
ACCOUNTS  ASSISTANT                                                                                              Duration     :   1.2  Years
Employers name –Trivandrum , Kerala

KEY DUTIES
· Preparation of  accurate and timely financial statements and supporting financial information.
· Prepare daily journal entries and general ledger account reconciliations
· Prepare Bank reconciliation, invoices, accounts receivable, accounts payable, purchase orders, payroll,  and other financial records .
· Handling of  Petty cash and book keeping
· Report to senior managers regarding the company’s finances.

· Detect and prevent financial frauds
· Calculate and check to make sure payments , receipts  and records are correct. 
· Check & Process Employee expense report 
· Customer receivable analysis and internal follow-up.
· Calculate & Filing Sales tax , Service tax  and Income tax 
· Prepare bank letters and cheques for payment 
· Make Payments to all vendors timely and control over the same
· Analyze  revenue and expenditure trends  and ensure expenditure control. 
· Calculate & verify stock
· Support senior management in specific investigations into departmental management accounts.
· Assist the manager for Finalization of Accounts
· Receive and process orders from  customers
· Update internal & external systems to ensure orders are processed in a correct and timely manner
CAREER  ACHIEVEMENTS
· Promoted as Assistant Accounts Manager after completing a year in Volga Instruments Pvt. Ltd. 
· Proficient in use of Excel/Word 
· Proficient in use of  Tally accounting systems
COMPUTER PROFICIENCY

Tally. ,  MS Office  , Windows  
LANGUAGES  KNOWN
             English , Hindi , Malayalam , Tamil 

ACCADAMIC   QUALIFICATIONS
M.B.A- Finance , Karnataka Open University ( Studying  , 3 Semester completed )

B-Com , Kerala University , March 2009

Higher Secondary , State Board Kerala, March 2005
SSLC ,  State Board Kerala , March 2003
VISA STATUS

Visa Type        :  Visit  ( Tourist )

PASSPORT  DETAILS

Date  of Expiry       :      03 / 02 / 2024
PERSONAL DATA
Date of Birth         :   13/01/1988
Sex                        :   Male
Age                       :   26

Nationality            :   Indian

Marital Status        :   Single
       DECLARATION
I hereby declare that the information furnished above is  true to the best of my knowledge and belief.

