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Professional Synopsis
· Over all 5 years of hands on experience in, Accounting and Finance.
· Expert in working on Excel spread sheets like Filtering, Sorting, Hlookup, and Vlookup.
· Sound Knowledge of generally accepted Accounting Principles
· Highly committed and self-motivated with a desire to contribute to the success of the business.
· Providing operational support and trainings to meet the business needs
· Proficiency in using Automated Financial Systems such as MS-EXCEL,POWERPOINT & WORD
· In Depth Knowledge of Tally 7 & 9.0 ERP Software
· Quick learner and highly adaptive to new technologies and environments
· Excellent communication and client co-ordination skills
· Extensive experience in Leading and supporting the team towards their required goals 
· Self-motivated and goal-oriented professional
· Expert Knowledge in Computer Related Operations.
Credentials
	COURSE
	UNIVERSITY  NAME
	YEAR OF PASSING
	MARKS

	M B A  

(Finance)
	Osmania University, Hyderabad.
	2012
	69%

	Graduation (B.com)
	Osmania University, Hyderabad.
	2008
	60%

	Intermediate
	Board Of Intermediate Education, Hyderabad.
	2005
	67%

	S.S.C
	Board Of Secondary Education, Hyderabad.
	2003
	61%


Professional Development
· In Depth Knowledge of Tally 7 & 9.0 ERP Software
· Proficiency in using Automated Financial Systems such as MS-EXCEL,POWERPOINT & WORD
· Expert Knowledge in Computer Related Operations
· Experience in Using Various Financial Applications such as BPS, GLOSS, ARROW, POSTEDGE
· Expert in working on Excel spread sheets like Filtering, Sorting, Hlookup, and Vlookup.

Achievements 
Broadridge Financial Solutions:

· Awarded best associate of the team for the year 2013.

· Got 8 Ace Awards for exceeding Clients Expectations.

· Awarded 6 months 100% Quality Award for in 2013.

Professional Experience

Financial Solutions India Private Ltd, India

Process Analyst- July 2012 – April 2014
· Settlements of all Fail To Receive & Fail to Deliver Trades
· Processing the SPOS for All the settled Trades
· Reconciliation &Pair offs of securities
· Matching the instructions with brokers & counterparties for trade settlement
· Creation of TAGS for new trades & posting journal entries in BPS
· Creation of Narratives for outstanding Trades
· Updating the Trade status in Gloss
· Making Flip Movement & Seg Movement
· Resolving the breaks
Dobro Toyota Auto Mobiles, India
Account Assistant from June 2008 to July 2011 
· Maintain day to day books of Accounts in Tally

· Maintenance of all type of Accounting Vouchers Entry

· Maintain BRS Statement

· Reconciliation of Debtors & Creditors

· Maintain Internal Audit : Store & account Books

· Preparation of quarterly Sales TAX,VAT,TDS & filing of returns

· Preparation of Cash/Cheque Receipts
· Preparation of Receipt and Payment Vouchers
· Preparation of Daily Petty cash expenses

· Issue of Cheques to Sundry Creditors/ Suppliers

· Receive Cheques from Sundry Debtors / Customers

· Preparation of Cash/Cheques receipt Vouchers

· Preparation of Pending Bills List of Outsider

· Preparation of Overdue Bill/receivable Statement

· Preparation of Bills payable Statements

· Preparation of Final Accounts in coordination with top managers.
Technology Competence
· Work on All Windows Operating Systems 

· Packages: MS-Office Word/Excel/PowerPoint 2003/2007 & 2010
· Accounting Software’s: Tally ERP 9,Focus.
Personal Details
· Date of Birth: 

07th June 1986
· Languages Known: 
English, Hindi and Urdu

· Date of Expiry :

22nd October 2018
· References: 

Available on request
