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VISA STATUS :- VISIT VISA
Objective

I consider myself to be a diligent team player who is always open to suggestions on how quality and efficiency can be improved. My strong accounting background and qualification has proven myself as a quality team leader in various roles over my career. I believe that with my extensive experience that I can be prolific asset in my chosen field of work.

Summary

I have one year of experience in a cost and management firm. I also worked as data entry operator. I worked as helping in conducting audit and other work assigned by the boss.   I am very found to work in any department according to my qualification, and shall always work for the betterment of the organization. With my experience there I have learnt a lot and worked in excel making payroll and other work and also worked in tally software to some extent.
Employment History

 (Pakistan)





2010 – 2011
Post; Internee  

Responsibilities. 

· To manage the accounts of the company.

· Record keeping in Tally (accounting package)

· Involve in planning and conducting audit and issuance of audit report.

· Book keeping assignments.

· Stock taking assignments.

· To prepare financial statements of clients.

· To prepare the payroll of office staff.

            Any other work assigned by the engagement partner. 
Professional Education/Qualifications
1 month diploma in typing and MS Office from secretariat training institute of Pakistan. 
· MS Word

· MS Excel

· MS Power Point

· Typing
ACMA 1 year certificate and in progress.

· Subject studied and completed.
· Business English, Fundamentals of Financial Accounting, Business Laws, Business Economics, Information Technology, Cost Accounting, Business Mathematics and Statistics, Management and Marketing, Information System and I.T Audit,

· Also studied about Income Tax, Sales Tax, Corporate Laws, Financial Reporting, Management Accounting.
Graduation B.Sc. (mathematics A and Mathematics, Physics)                  2010                                             Completed from Punjab university Lahore, Pakistan in first division.
F.Sc (pre-engineering)                                                                                     2007
Completed from Rawalpindi Board, Pakistan in First class with major subjects

Math, Physics, Chemistry.
Matric (science)                                                                                                2005

Math, Physics, Chemistry, Biology, English Language and Literature, Religious Education and History/Geography
Educational Skills 

Consumer behavior. Market analyses 

 Computer Skills

Microsoft Office , Tally (Accounting Package), Microsoft In-page,  Internet
Personal Data.
Date Of Birth.




24th july 1989
Nationality.




Pakistanian.

Religion.




Islam.

Address.




Diera,United Arab Emirates.

Languages:English
 (excellent in speaking, listening, reading and writing) Urdu( Native) ,Punjabi( Native) 

Reference will be furnish on demand.
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