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CAREER OBJECTIVE:

A confident, multi-skilled & capable management accountant with excellent knowledge of finance & accounting procedures. Exceptional analytical & problem solving skills & able to provide financial information to all areas of the business whilst ensuring that all management information is accurate. Having a proven ability to drive out inefficiencies through process improvement as well as assist in the maintenance & development of financial systems and accounting procedures. Now looking for a new & challenging accountancy position, one which will make best use of my existing skills and experience & also further my development.

CORE COMPETENCIES

Budgeting   

· Handling timely preparation & review of monthly profit & loss account, balance sheet, cash flow statement, stock & debtors’ statement.
Accounts

· Responsible for maintenance of statutory books of accounts of corporate, branches and subsidiaries in compliance with standards of ICAI, Companies Act and other Allied Acts.

· Preparation of Standalone and Consolidation Quarterly & Annual Financial Statements including finalization ensuring compliance with Indian Accounting Standards.
· Capitalizations of Assets, maintenance of fixed assets register and conduct periodic physical verifications.
Educational Qualifications: 

· 2005-2006:
BBM (Bachelor of Business Management) Mangalore University, india
· 2001-2002:
P.U.C, GPUC, Bangalore University, Karnataka, India.
· 1998-1999:
S.S.L.C, GPUC, Bangalore University, Karnataka-India
Technical Skills:

· Operating Systems: Windows 98/Windows XP, MS Office, Advanced Excel
· Accounting Packages : Tally ERP, Peachtree & SAP - MM, SD, PP, FICO
 Work Experience:
1. Company

:
Ind LLC (Sharjah,
                              

U.A.E)         
Activity

:
an interior decoration of false ceiling and partition work of
                                                Building    
Package

:
Tally ERP 9
            Duration

:
Jun 2007 to Jan 2014





Designation

:
ACCOUNTANT
Supporting the business by assisting to produce accurate management accounting information on which financial decisions are based. Also involved in compiling financial reports and analyses, whilst working to strict deadlines.

Responsibility & Accountability

· Preparing monthly financial reports and statements for the management
· Preparing budgets and forecasts
· Perform bank reconciliation and general ledger duties.
· Monitor accounts receivable and accounts payable functions.
· Reconcile customer balances and make appropriate corrections where necessary.
· Maintain good rapport with clients, vendors, external auditors and regulators
· Assist in preparing month-end closing reports.
· Preparation of various reports for senior managers
· Conducting regular business reviews of financial performance.
· Fixed Asset accounting, reconciliations and depreciation journals
· Ensuring that information is accurately collated & entered into systems
· Monthly Posting of Petty Cash Vouchers & Reimbursement of Petty cash 

· Implement best practices, standards and procedures in all accounting functions and activities.

· Initiate and implement best practices of internal audit procedures.

· Administration responsibilities.
2. Company

:
Inwayy Shoppe Pvt ltd ( Bangalore, India )

Activity

:
A distributor for FMCG Products.
Package

:
Tally 7.2
Duration

:
July 2006 to April 2007
Designation

:         ASSISTANT ACCOUNTANT 

Responsibility & Accountability

· Preparing sales invoices & the upkeep of an accurate accounts filing system.

· Preparation and input of month end journal vouchers.

· Inputting, matching, batching and coding of invoices.

· Debtor and Creditor reconciliations.

· Preparing bank reconciliation statements.

· Preparation of bi-weekly invoice and expense claim payment runs.

· Assist in the preparation of monthly balance sheet account

· Administration responsibilities.

Key Skills And Competencies:
· Good all round Accounting Knowledge.

· Knowledge of Accounts Payable & Receivable processes and procedures.

· Experience in using Tally and other similar accounting systems.

· Strong Advance Excel skills.

Personal Details:
Date of birth

:    01-06-1982
Gender

:    Male

Marital Status
:    Married
Nationality

:    Indian
     

           Languages

:    English, Hindi, Malayalam & Tamil 

           Visa status

:    Visit Visa 
