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     Career Objective


To work in a professional and challenging environment where I can be an asset to the company and simultaneously grow professionally within the organization. 

Strength

· Good communication skills and telephone manners.

· Ability to work in a fast paced environment with clear deadlines & easy adaptability to it.

· 4 years’ experience in India handling accounts.

· Efficient, detail-oriented, highly organized.

· Strong analytical and problem solving skills.

· A positive attitude with the ability to motivate others.

· Open to criticism and view failures as opportunities to learn and stepping stones to success.

· Knowledge in banking procedures.
· Good team player.

· Great desire to learn.

· Interpersonal communication skills, teamwork abilities and analytical and logical abilities

· Knowledge of basic administrative skills.
· Good accounting knowledge and implementation of computerized accounting system. 
Experience Summary

Work Experience 

may 2011 – till date : Worked as an accountant in, Kerala, India.(Accounts contractors who provide high quality and specialized accounting services to various industries based in Ernakulam)
Key Responsibilities

: 
· Compile and analyse financial information’s and documents to Prepare books of accounts and its finalization.

· Oversee accounts payable and receivables to maintain the cash flow for the better functioning. 
· Recording and maintenance of Petty Cash
· Monthly payroll processing
· Reconciliation of Bank statements, Creditors and Debtors.
· Preparation of Purchase and Sales Ledger, monitoring payables and receivables and monthly statement of accounts
· Creation of Provision entries.

· Preparation of Income statements and Balance Sheet.
April 2010 to April  2011: Worked as an accountant , JAGS Impex, Ernakulam, Kerala, India. (Producer and Supplier of Cleaning Equipments)
Key Responsibilities

: 
· Maintenance of day book and ledgers
· Monitoring and managing daily cash flow.

· Reconciliation of Bank statements.

· To prepare invoices and delivery notes.
· Follow up with customer for payments on any outstanding invoices. 

· Reconciliation of vendor statements and making payments.
· Credit control & settlements of Accounts. 
· Custodian of petty cash.

· Handling Book Keeping and PDC issues 

· Preparation of monthly cash flow statement and provision.  

· Responsible for Sales Promotion activities & Local advertisement.
Educational Qualification.

· Degree in Commerce from M.G. University, Kerala, India 

· Plus two from M.G. University, Kerala, India
· S.S.L.C from Board of Public Examinations, Kerala, India
 Computer Proficiency

· Diploma in Foreign Financial Accounting
·  Accounting Packages – Peachtree and Quick book
· Has Accounting with specialization in Enterprise Resource Planning systems, (Tally 9).   

Personal Details

Age & Date of birth
25, 14-01-1989
Nationality
Indian

Sex
Male


Marital Status
Single
Visa Status
Visit Visa
Languages known
English, Hindi & Malayalam
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