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Position Applied For;
Executive Profile

· Over 8year’squantifiable experience in corporate financial operations and management with leading company from Trading,Manufacturing, Salesand Distributionin Pakistan.

· Expertise in guiding company to greater efficiency and profitability; reduce organizational risk through comprehensive changes to each department, ensuring maximum accuracyand quality. Proven ability to improve operations, impact business growth and maximizeprofits through achievements in finance management, cost reduction, internal controls and productivity/ efficiency improvements.

· Skilled negotiator and relationship builder, able to secure favorable terms and guide team through complex dealings.

· Well-disciplined with proven ability to manage multiple assignments efficiently under extremepressure while meeting tight deadlines schedules.
· Accounts Management using different Software’s (Oracle Financial,Quick Book, Tally, Peachtree, custom applications designed in oracle, Visual Basic&Fox Pro. etc.)

· Preparation on demand of the General Manager and members of the Board of Directors, analysis and reports, necessary for making decisions& strategies.

Academic & Professional Qualification:

· Master of Sciences in Business Administration (MSBA)

----Attested from UAE Embassy
· Master in Business Administration (MBA-Banking & Finance)

----Attested from UAE Embassy
· Qualified Accountant (PFA-5013) – e-Accounting and ERP

----Attested from MOFA
· Bachelor of Commerce (B.Com)




----Attested from MOFA
· Cost & Management Accountant (CMA),(completed up to stage 3/6)
Key Management Skills:
· Tactical Financial Planning


Budgeting & Forecasting

· MIS / Financial Reporting


Cost Control & Profit Management
· Cash Flow Management


Working Capital Management

· Audit Management 


Executive Leadership & Supervision
· Payroll Management  


Bank Negotiations & Relation
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Finance, Accounts & I.T.:  (Pvt) Limited, Faisalabad, Pakistan.

(F.M.C.G. Company)

(From 1stOctober, 2006 to 15thNovember, 2014)

During this tenure, I remain supervising affairs of (Pvt) Limited, Faisalabad, particularly in the following segments:-

i. Finance, Accounts and I.T.  matters

ii. Administration and Taxation matters

iii. All departments related matters
iv. Special assignments by management

Key Activities:

Finance & Accounts:
· Manage the financial budget, planning and analysis required for strategic purpose.

· Preparation of annual /monthly financial statements / profit & loss accounts.

· Fixed assets processing and reporting.
· Maintain all legal contracts on company behalf.

· Guidelines for the application of the internal financial rules including working with customers and suppliers.

· Control over implementation of proper accounting and accounting information in the system used.

· Cash, bank, purchases, sales and ledger reconciliations.
· Compliance with financial and accounting policies and procedures within the company.

· Preparation and submission of reports and statements for purpose of management.

· Supervise inventory department to make sure that all the receiving’s and issuance’s has been recorded properly. 
Audits:
· Planning, execution and completion of various audit assignments that include responsibilities for conductingpreliminary review of financial statements, drafting of audit programs, supervision and review of team members.
· Carried out review of financing made by the banks as per the requirements of prudential regulations.
Information Technology (I.T.):
· Dealt with all I.T. matters, software implementations, design chart of account & throughout looking all activities in software erection.

· Windows installation and backups.

· Easy understanding of any I.T. technology & software.

Administration:
· Have managedHRMS and Payrollin custom applications designed inFoxPro, Visual Basic & Oracle.
· Supervise the payroll activity of over 200 employees, checking over time calculation, employee’s leave encashment, Insurance, other employee’s benefits,gratuity, provident fund andfinal settlements of the leaving employees.
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Taxation:
· Carried out various income tax audits/assessments. Reviewed annual income tax returns to be filed under normal and presumptive tax regimes.

· Review and submission of different tax statements to be filed by the company.

· Review and submission of monthly sales tax returns filed with the underlying record.

Special Assignments:
· Design & implement Internal Control System at different levels in different organizations.
· Involved in project accounting.
· Coordinated with ERP Oracle team for implementation of Oracle Financial.
(Including A/C Receivables, A/C Payables, Fixed Assets, GL)

Participation in Seminars & Workshops for Continuous Professional Development regarding;
· Accounting Applications.
· Finance, Accounts& Labor Standards/Laws.
· Professional gatherings/meetings.
Other Diploma / Certifications:
· Presentation Skill Training Course (PSTC) from Professional College of Accountancy, Faisalabad, Pakistan.

· Diploma in Information Technology (DIT) from Modern Institute of Technology (Regd.) Faisalabad, Pakistan.

· Diploma in Office Management (OMC) from Modern Institute of Technology (Regd.) Faisalabad, Pakistan.

· Master in Graphics Designing (MGD) from Luminous Computer Education System (Regd.) Faisalabad, Pakistan.
Proficient in the use of:
MS-Office (Word/Excel/PowerPoint, Outlook) and Internet.
Operating Systems: 
Windows.
Accounting Packages:
Accounts Management using different software’s (Oracle Financial,Quick Book,
Tally, Peachtree, custom applications designed inoracle, Visual Basic& Fox Pro. Etc.)

Date of Birth:

08th May 1984 (30-1/2 Years old) (Faisalabad-Pakistan)

Nationality:

Pakistani

Marital Status:

Married (One Daughter)
Languages:

English / Urdu
Availability:

Immediate (Will Discuss)
Visa Status: 

Visit Visa
Preference
· Can work in Middle East, Australia, Canada, UK and rest of Europe.
· Can travel abroad for official assignments.
· Have traveled all over Pakistan for official assignments.
Reference:

Can be furnished on demand.
