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CV No: 103218 

Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
Finance & Accounting professional

Motivated and ambitious Chartered Certified Accountant having over 04 years of experience with a proliferation of management qualities, eager to maximize the potential of your business in terms of growth, profitability and value.

	Profile & Values

Effective and accountable in management roles:Ability to overcome complex challenges and make high stake decisions using experience backed judgment, strong work ethic, integrity and mutual trust.
Consistently deliver mission critical results:Driven by a need to strategize, innovate and to challenge the thinking “It can’t be done”. Gifted with the vision, determination and skills needed for revenue building strategies and tactics in the field of audit.

Respect and leverage human capital:Gifted with the ability to connect with, motivate and mentor talented professionals. Leading by example and being an ambassador of the corporation and guiding principles. 
Industry specialization:Over the years had the opportunity to work with the service and manufacturing industry and successful in achieving my goals.
	
	Skills & Expertise

Vision, Strategy, Execution and leadership

IFRS compliance

Internal Audit

Internal Controls Evaluation

Research and Analysis

IFRS training

Enterprise Resource Planning

	Achievements(Enterprise Resource Planning ERP) Implementation

	
	
	
	
	
	
	
	
	
	Team member of In-house ERP Developed and Deployed

At Adam Milk Foods (Pvt.) Ltd, I was a team member who involved in implementation of state of art ERP (Dot Net/ SQL based), covering areas of financial system, purchase management, supply chain, inventories management, production system & milk procurement.




Professional experience

	Foods (Pvt.) Ltd is an FMCG organization. It is fast growing organization with revenues exceeding 2.5 Billion Rupees & More than 700 Employees currently working. 
Areas Specialized : 

· Inventory

· Fixed Assets 

· Procurement

· TradeReceivables
· Trade Payables

· Foreign Purchases

· Financial Statements

· Sales & Revenues

· Forecasting & Budgeting

· Bank Positions

· Cash Flow Statements


	· Ensure that all accounting adjustments, such as prepaid expenses, advances, provisions, etc. are recorded timely and accurately, so that financial statements accurately reflect the true financial health of the company.

· Ensure that reports / schedules for statutory and / or internal audits are prepared and provided to the auditors as and when required

· Seek continuous improvement in the existing processes and suggest improvements which will improve efficiency and effectiveness.

· Analyze monthly reports for the Financial Management Report pack and ad-hoc management reports as and when requested, and comment on variances / major movements / observations.

· Supervising the job assignments of Accounting Staff and their appraisal report for management

· Coordinate with the Development and Commercial teams to complete the budget and / or forecasts and / or cash flows on monthly, quarterly and annual basis.

· Working out the plan for subordinates to lead the group for a healthy management.

· Preparation of monthly withholding tax statements (149/3 and 155).

· Preparation of payroll tax calculations.

· Preparation of tax provisions and deferred tax calculations

· Maintenance of books of account (Complete Accounting System) and Preparation of financial statements of various companies in accordance with the applicable International Standards and laws.

· Analyzing reports e.g. cash flows, budgets, bank positions, management accounts, monthly payroll, etc.;

· Verification of vouchers e.g. cash payments and receipts, bank payments and receipts, purchases, sales, etc.;

· Reviewing bank reconciliations, short term running finance facilities, loans, letters of credit;

· Supervision while undertaking physical verification of inventories and fixed assets.


	Industries Specialized : 

· FAST MOVING CONSUMER GOODS
Area Specialized:

· Internal Audit

· Establishing Internal Controls

· Enhance the efficiency and effectiveness of controls

· Book keeping

· Financial System

· Leases

· Inventory management

· Fixed Assets Management

· Cash Flows Management

· Variance Analysis

· Trade Payables

· Production Reports

· Trade Receivables

· Credit Controls

· Relations with Customers

	Internal Auditor
· Assist the Manager - Internal Audit in preparing annual audit plan according to the risks identified, carry out value adding and risk based audits 

· Provide an independent appraisal of controls over financial integrity, operational effectiveness, IT security, IT privacy and compliance with policies and procedures

· Obtains, analyzes, and appraises evidentiary data as a basis for an informed, objective opinion on the adequacy and effectiveness of the system and the efficiency of performance of the activities being reviewed

· Raise awareness of audit processes, purpose and audit findings to staff and other stakeholders

· Follow-up on management actions on audit findings, recommendations and how audit issues are concluded.
Accounts Department

· Bank Reconciliations and Booking of JV, CPV, CR, BPV, BRV on (ERP & SQL server)

· Accruals & Prepayments booking on monthly basis

· Reconciling the intercompany accounts.

· Maintaining the bank accounts and credit limits.

· Dealing with all petty cash transactions and Checking daily Cashbook, Day book & Cash in hand A/C

· Capital asset evaluation and the maintaining of fixed assets registers

· Audit of Inventory & Maintaining Inventory ledgers

· Assist in preparing salaries, overtime, advances and allowances to Staff.

· Monitoring the movements in Trail Balance on Daily Basis

· Preparing P&L trend and variance analysis.

· Assist in preparing Financial Statements quarterly basis.

· Making financial analysis for Chief Financial Officer
Procurement Department

· Monitoring the price of raw materials, packaging prices.

· Booking of PRN,PO,GRN,PI and Payments to Supplier on ERP

· Assist in preparing Red Alert Reports and Re-order level reports

· Supplier statements reconciliations and resolving any differences in timely and regular manner.

· Managed Trade Payable Ledgers.

Sales and Revenue Department

· Posting of Sales orders, Dispatch Schedules notes, Dispatch Notes & Invoices in ERP and maintain receivable ledgers.

· Initializing the credit control in department for reducing bad debts.

· Implement the ERP in Sales & Dispatch Departments of Company

· Work as logistic coordinator and as billing officer for one month.

· Prepared Sales Discount policy documents for Potential customers.

· Physically verify the actual sales made with all supporting references.



	Area Specialized :

· Book keeping

· Data entry

· General ledger

· Trail Balances

· MS Excel

· MS Office
· Trade Payables management
	
	
	
	
	
	
	
	
	
	
· Posting Daily vouchers on Peach Tree Accounting software.
· Bank Reconciliation preparation and reporting to senior accountant

· Maintain petty cash register on daily basis.
· Maintain ledgers of Trade Payables.

· Maintaining the fuel record for company operations

· Preparation of overtime and assist in preparation of salary

· Communicate with suppliers and customers efficiently.

· Assist in preparation of Financial Statements.

· Researching and applying the applicable provisions in the International Financial Reporting standards
· Preparing various Selling, administrative & financial expenses variances.

· Reporting directly to Senior Accountant.


	Professional qualifications:

Association of Chartered Certified Accountants (ACCA) – UK, Dec 2012
B.A(Bachelors in Arts) 2008
University of Punjab Lahore Pakistan
References
Shall be provided on demand
	Mission
To act in the best interest, success and growth of the organization by utilizing experience and skills, and innovating solutions in partnership with colleagues; and professional





FOODS (PVT.) LTD


2 Years & 8 Months 


(1st January 2012 to 31st August 2014)





Foods (Pvt.) Ltd I had worked as Manager Accounts & Admin for 14 Months and as Assistant Accountant for 18 Months.





Assistant Accountant from (1st January 2012 to 15th July 2013)	





Manager Accounts & Admin from (15th July 2013 to 31th August 2014)	





A    PIPS (PVT.) LIMITED


         From (05th May 2010 to 30th October 2011)








