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CV No: 103308
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686                 
PURPOSE STATEMENT: Qualified & talented professional with over 6 years Gulf experience in Accounting, seeking demanding assignments with an organization of repute.

SYNOPSIS

· Seeking a suitable position in reputable, growth oriented organization where I can knowledge and where my experience and caliber can utilize, discharge the function and duties assigned with total dedication, devotion and also with honesty and integrity
ORGANISATIONAL DETAILS

The Company: Golden Petroleum Services LLC. has been taking a leading role  in the field of civil pre casting, installation, flow line and pipeline welding, fencing, and other services in oil and gas industries  with uncompromised commitment to Quality, Health, Safety and Environment. Al Romal Golden Petroleum Services LLC. intention to prove to its clients and competitors that we are the most reliable in terms of Operational Support, Equipment Supply, Maintenance of Machinery and Components on Health, Safety and Environmental Issues

CAREER PROGRESSION

Working with Golden Petroleum Services LLC (OMAN) as an Account Officer since April-2012  to Sep-2014
Job Responsibilities Include.
· Overseeing all accounting and finance function for the company including , accounts payable , accounts receivable, payroll, banking, general ledger and tax compliance

· Preparing cash forecast and managing cash flow on monthly basis

· Preparing monthly profit & loss statement and analyzing.

· Finalization of book of accounts and preparing complete set of books required by the auditors.  

· Liaise with external auditor of the company and insure timely completion of audit

· Monitor and record expense and co ordinate with Project Manager

· Preparing monthly ageing analysis for creditors and issuing payment timely  

· Entering all the voucher in system (Journal, Payment, Receipt, Purchase)

· Dealing all bank related issues and banking facilities with company bankers

· Preparing payroll for + 300 employees and transferring salary to employees bank account by submitting the require documents

· Preparing employees leave settlement, Staff benefit and other benefits  
Since December-2007 to January-2012 worked with Bahrain & Al Jazira Dairies (Bahrain) as an Accountant. 

The Company: It is a manufacturing company they are making assorted juices and dairies items and sell out to all over Bahrain.                                                

Job Responsibilities Include.
· Preparing Management report of daily transaction cash & bank.
· Monthly internal Auditing.
·    Handling petty cash & making weekly replenishments.

·    Preparing journal entries, purchase entries, payments entries, Receipts entries.

·    Preparing Cash Flow, Daily Expiry Repots, Sales Report.

·    Receiving collection from customer & Daily salesman cash, preparing deposit slip & posting to ledger.

·    Calculating employees Leave Salary & Indemnity.

·    Handling Local purchase of raw materials.  

·    Preparing Inventory entries, Receipt from production, Issuing Raw materials, 

·    Preparing Payroll and disburse salary. 

·    Managing most offices requirements. 

·    Preparing Bank reconciliation weekly.

·    Follow-up with debtors and creditors / preparing monthly statement for debtors.

ACADEMIA

· Bachelor Degree. (Commerce) From Calcutta University
· Computer hardware engineering From India Institute of Hardware & Technology
· Financial Accounting in computer from Youth center

	COMPUTER PROFICIENCY


· Focus 6 & Tally ERP 9
· Office Package: Microsoft Word, Microsoft Excel, Microsoft Outlook Express


· Ms Office.

· PC hardware & software repairing.

PERSONAL DETAILS
Date of Birth
02/07/1983
Nationality
Indian (Muslim)
Sex
Male

Marital status
Married
Visa Status

Tourist Visa 
Languages Known
English, Hindi, Bengali, Urdu, Arabic 
References
Available on request

	Psychographic Details


Hobbies 
Cricket, Football & Badminton 
Other Interest
Surfing Internet, solving computer hardware& software problems & watching movies
Salary Expected
Negotiable.

        I hereby declare that all the information furnished here are true and to the best of my knowledge.
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