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CAREER OBJECTIVE:

To obtain a position in a dynamic and challenging corporate environment where in my abilities can contribute to both corporate and personal growth.

ACADEMIC PROFILE:

Graduation
: B Com
Post Graduation 
: M Com 
TECHNICAL :

DCA

: Diploma in Computer Application

WORK EXPERIENCE: 15 years 

Organization

:
Reputed ENGINEERING & CONSTRUCTION LTD (Dubai)
Duration
:

:           14th Sep’2014 to 24th Nov’2014: 2 Months 
Designation

:           Dy Manager - Finance
Previous Organization 
: 
Reputed  – CONSTRUCTION (India) 

Duration


:           Sep’1998 to Aug’2014: 16 Years
Designation

:           Executive – Accounts & Administration 
Regional Office Experience: 
· Preparation of Monthly MIS / Review & Forwarding to HQ
· Review & Reconciliation of Ledger Balances and taking corrective steps

 
Ledgers include Sub-contractor, Supplier, Personnel, Cash & Bank, Revenue, Client related.
· Support during Mthly/Qtly/Yly Finalization of Accounts in terms of preparation of Schedules, etc 

· Accounting of Inter Unit debit & credit advices / Confirmation of Inter Unit Balances 

· Vouching of Site expenses statement & Follow up for corrective action
· Follow up for Liquidation of Client Out-standing including TDS/WCT certificates collection

· Work order management in terms of Scrutiny & Accounting of Sub-contractor bills
· Ensuring compliance to various statutes applicable for the project sites & support for IR 
· Preparation of Trial Balances
· Taken care of Employees Payroll system  

Project Experience: 
· Revenue ledger reconciliation with cost statement
· Project Performance report and other admin activities.
· Taken care of Customer invoicing and Customer collections 

· Cash & bank operations 
· Bank reconciliation

· Supplier & Subcontractor ledger reconciliation 
· Taken care of Staff & other welfare  

· Project Cost statement Preparation

· Cash and Funds management 

· Staff Welfare activities
· Preparation of Monthly WCT/ VAT / Service Tax reports 

· Apart of the above, taken care of Stores materials related works like receipts, issues and stock verification and involved in Customs related matters. 
Worked in following Major Projects
· Hyderabad Metro Rail Project – Hyderabad - India
· Cyber Gateway – Building & Construction – Hyderabad- India 

· Cyberabad Convention Centre - Building & Construction – Hyderabad - India
· Novotel – Building & Construction – Hyderabad - India


· Cyber Pearl – Building & Construction – Hyderabad - India

· RMZ Futura Building & Construction – Hyderabad – India 

· 400 KV Transmission Line - VUTL – Narasaraopet - India

Technical Skills

· M.S OFFICE
· ERP for Accounting
· SAP for Accounting

Personal Details

· Date of birth
                
: 01st May 1974.


· Languages Known
: Telugu, English, Hindi and Tamil.

· Hobbies


: Browsing, Reading and Traveling.

· Strengths

: Self confidence, Positive thinking, Hard working, 

