[image: image1.png]XGulfjobseeker.com

Helping you to search bestjobs & talent since 2002!




[image: image2.jpg]



CV No: 
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CAREER OBJECTIVE

My objective is to make the best use of my acquired skills and knowledge in order to contribute to the organization’s objective to the best of my ability. 

PERSONAL PROFILE

            Status




Single

            Birth Date



22 March, 1990

            Age




24

            Languages Spoken


English, Urdu (Read) Excellent

English, Urdu (Write) Excellent 

English, Urdu (Speak) Excellent

            Nationality


               Pakistan (Hyderabad)

            Visa Status                                                        Visit Visa

EDUCATION

Master of Business Administration (MBA in Finance) CGPA 3.04 — 2014
Shaheed Zulfiqar Ali Bhutto Institute of Science and Technology (SZABIST), Karachi 
Elective Courses:
· Financial modeling
· Treasury fund management
· Corporate finance
· Investment banking
Bachelor in Commerce (B.COM) 1st division — 2009  

University Of Sindh
(Commerce Group) A+ Grade — 2007 

Hiast College, Hyderabad
(Science Group) A+ Grade — 2005 
ST Bonaventure’s High School, Hyderabad 
PERSONAL TRAITS & SKILLS

	· Focused & Self Motivated
· Ability To Work Under Pressure
· Ability To Accept Challenge
· Influencing And Negotiation Skills
· Observer 
· Result Oriented 
	· Energetic Attitude
· Eager To Learn
· Amazing Adaptability Skills
· Social & Team Player
· Decision Maker
· Leading Qualities 


COMPETENCIES
· Knowledge of MS Office for all versions
· Specialized in MS Excel
PROFESSIONAL EXPERIENCE


ing information are true and correct to the best of my knowledge and ability.

Reputed Bank limited, Pakistan


Worked As an Internee


4 August ~ 27 September 2014


Job Profile:


Account Opening


Remittance & Clearing Cheques


Online Cash Transfer


Customer Dealing


Financing








British Council


Worked As an Invigilator on Contract Basis


May ~ June 2014          


Job Profile:


Responsible for Candidate attendance Register


Keeping record of candidate attendance Register


Keeping tracks of seating plan


Preparing Report forms


Completing the document, paper working work given by the higher authorities on a given time.








 











Zong Franchise


Worked As an Accounts & Admin Officer


January 2010 ~ December 2011


Job Profile:


Responsible For Maintaining Outstanding Balance


Reconcile the balance


 Maintained the Bank Statement balance


managing payroll


Keeping tracks on employee’s attendance & leave management.


Providing a best customer service


Reporting to concern department. 











