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To get contact details of this candidate,

Fill Free Job Posting Form and email to corporate AT gulfjobseekers.com
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CAREER GOAL
To attain levels of excellence & position of responsibility, while making significant and positive contribution to the organization. To be a part of well established company which will give me platform for a better career to learn, excel and be a part of the corporate world. To use my knowledge and experience, with a growth oriented organization to utilize my analytical and technical skills and abilities in an industry that offers professional growth.
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KEY SKILLS
· Excellent co-ordination and inter-personal communication skills.

· A challenger, a quick learner with proven ability to adapt with changing environments as well as capable to work under pressure and meet deadlines effectively.
· Ability to work independently as well as part of a team, providing timely, high quality management transparency on projects, assignments and specific tasks.

· Always ready to learn new techniques to improve work and move steadily from a Hard worker to Smart-worker.
PROFESSIONAL EXPERIENCE

EXPRESS









From June 2013 to Nov 2014









Sr.Executive – Valueable Cargo

· Maintaining Accounts Receivable & Payable Statement.

· Booking overseas invoices in system.

· Preparing bills to Overseas Agents for the services.

· Maintaining and keeping record of outstanding payments of various locations.

· Assisting the management in preparing reports as required.

· Issuing receipts of Overseas Agents for the payments received.

· Preparing monthly reports of receivables and payable and following up with overseas agents for payment.

· Documenting and filing of necessary documents needed to remit Overseas Agents.

STATE STREET SYNTEL SERVICES PVT. LTD. (JV of SSB)                                                                   From Sept 2011 to Jan 2013

Associate– Middle Office Operations

· Spearheading efforts in working with different processes like Trade Notification, Trade Confirmation and handling the following key project.

· Coordinating with brokers & clients for confirmation, trade issues etc.

· Assisting clients/ brokers in providing information and daily EOD reports and resolving their complaints and queries.

· Contacting clients/investment bankers to remove any discrepancy in the received data and coordinating with traders at Client for getting the correct prices for Equity products.

· Daily EOD Reporting to Client and Management.

· Trained 1 team member on Confirmation & Trade Support for International Equity Market.

· Managing GTM Queues.

ACADEMIC CREDENTIALS :

· Successfully completed the Bachelor in Commerce degree, from St Andrew’s College, Bandra. through Mumbai University ,achieving First Class in 2009-2010.

· Successfully completed Higher Secondary Course (12th Grade) from St Andrew’s College, Bandra , through Mumbai University scoring First Class In 2006-2007.
· Successfully completed S.S.C (10th Grade) from St. Francis D’Assisi High School securing First Class in 2004-2005

PERSONAL DETAILS:

Date of Birth


:   07 September 1989

Gender


               :   Male

Nationality


:   Indian

Visa Status                                      :   Tourist Visa

Technical Skills :

MS Excel, Microsoft Windows, MS-Office and Internet Application

Certifications:

Certificate in MS Office & Tally

Summary:

I consider myself confident with good communication skills able to communicate at all given levels and capable of maintaining high level of confidentiality where necessary. I can quickly adapt to the work ethics of a company, regarding myself being confident as I have experience and I am positive that I can deliver result.

I hereby declare that all the above particulars furnished by me are true to the best of my knowledge.

Looking forward to meeting you at your convenience.

