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AREAS OF PROFESSIONAL STRENGTHS AND ENABLING SKILLS


Financial Analysis�
Financial Accounting�
Organizing and Planning�
�
Management Accounting�
Budgeting�
Communication Skills �
�
Financial Reporting�
MS Office�
Interpersonal Skills�
�









__________________________________________________________PROFESSIONAL EXPERIENCE_____________________________________________________





 (Pvt.) Ltd


Working as “Accounts Executive”, May 2013 – July 2014


Responsibilities:


Prepare necessary journal vouchers for accrual, prepayments and internal recharges. Draft financial reports and analyze accounting systems. Improve and strengthen the accounting processes to ensure effective financial and accounting control


Deliver timely analysis and financial monitoring to ensure smooth running and optimized performance


Prepare monthly accounts, payable report of the creditors and JV, BPV, BRV, CPV and CRV


Analyze current and past trends and variances in key performance indicators including all areas of revenue, cost of sales, operating expenses and capital expenditures. Reconcile transactions and manage office expenses through Impress Account 


Assist and provide key input and analysis in the continued development of budgets, forecasts and other modeling tools


Develop opportunities for operations to improve services and maximize the utilization of ERP reports and information


Analysis of debtors and creditors’ ageing, recovery period and sending balance confirmation


Handle payment of salaries to employees


Manually prepare cheque control register to monitor payments and expenditures and control the parties payment ledger





Ghulam Mohammad Mahar Medical College, Sukkur, (Shaheed Mohtarma Benazir Bhutto Medical University)


Worked as “Assistant Accounts Officer”, May 2012 - May 2013 


Responsibilities:


Maintained financial files and records and evaluated variance analysis to ensure accuracy of financial information


Reviewed budget, revenue, expense, payroll entries and other accounting documents


Handled daily accounting functions including managing AR, invoices, collection and AP management 


Defined financial approaches and interpreted financial data related to operations and assist management in making strategic decisions and prepared Sales and Deposit Summary(S&D) and drafted concise reports for the management


Facilitated in accounts management and performance reports and processed cheques for payment


Prepared journal entries, balance sheet and handled financial data reports for the organization financial systems


Maintained received vouchers, journal vouchers and handled issuance of petty cash





___________________________________________________________________ACADEMICS_________________________________________________________________


Associated Certified Chartered Accountant (U.K.), 2009 – 2014 (Expected)


ACCA (Finalist)





Oxford Brookes University (U.K) 2014


B.Sc. Honors in Applied Accounting





Shah Abdul Latif University, Khairpur, Sindh, Pakistan, 2012 – 2014


B.Com 1st Division





Certified Accounting Technician (U.K.), 2008 – 2009


C.A.T 1st Attempt








Strong ability to write and review financial statements including complete set of footnotes


Knowledge of internal accounting controls, industry practices and the ability to research and document complex accounting and financial topics required. Excellent understanding of financial and business metrics


Expertise to transform analytical results into actionable and business-relevant recommendations


Knack to strengthen organizational capabilities through reliability, accuracy of financial information and corporate accountability 











