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	Education:

	CIPD Level 3 Foundation Certificate in HR Practice, expected date of completion, March 2015

Masters of Business Administration, Edinburgh Business School, Cairo, Egypt, expected date of graduation 2017, Course Work: Performance Management 

Bachelor of Business Administration, Finance, The American University in Cairo (AUC), Cairo, Egypt, Feb.2009, GPA: 3.1/4.0 (Very Good)

Compensation & Benefits related Studies:

Variable Pay , Certified Compensation Professional, WorldatWork 

	Work Experience


	MERCK (A German pharmaceutical company)

HR Generalist, October 2010-Current 

Main Responsibilities:

· Supervising an HR coordinator since October 2013

Compensation and Benefits: 
· Fully responsible for managing all employees compensation and benefit programs (incl. salaries, short-term incentives, job evaluations, performance appraisals, retirement plans, and life & health insurance) including all Executive Board members using HITS compensation software
· Adhered to strict deadlines to ensure that all employees were paid in a timely manner ensuring that reporting is in compliance with our policies & regulations 
· Conduct competitors pay and rewards analysis, through analyzing 2-3 salary surveys data to prepare recommendations as necessary for establishing fair market value of jobs for better compensation planning and annual raises & ensure providing competitive packages
· Reviewing our current salary structure to evaluate and ensure its efficiency and competitiveness
· Responsible for understanding, interpreting and educating the company’s Business Sales representatives as well as Senior Managers on applicable compensation plans, components and statements & all updates in regards to new compensation policies
· Ensured that commission payments were accurate through various audits, conducted trending analysis through the use of HITS payroll software 

· Evaluated new and existing positions by investigating and analyzing position duties and responsibilities to determine appropriate classification and salary levels; conduct job analysis as necessary. 
· Maintain records of such activity and assure that appropriate job descriptions are maintained for all positions.
· Analyze and enter all employee stipends accurately and timely according to the payroll schedule.
· Serve as a source for the department in working with outside agencies and consultants in compensation matters.

· Updating and processing the input and maintenance of data in our HRIS (Apollo Ultralight), ensuring that the information is accurate in a timely fashion.
· Advised, consulted, and partnered with all levels of management on pay decisions, level-setting, career-Pathing, regulations and best practices. Supported all corporate client groups, including IT, Legal, Finance & Accounting, and all other departments.
Sourcing and Recruiting:

· Responsible for developing an efficient staffing system to attract, identify, recruit and retain the right employees at the right time for the right position.

· Sources, recruits, screens, interviews and recommends candidates for junior positions

· Ensures the maintenance of accurate and concise records and reports concerning all phases of the recruitment process.

· Responsible for delivering orientation presentation for newly hired employees 

Performance & Talent Management:

· Ensures timely administration & management of a globally applied performance measurement system that is implemented in line with the corporate guidelines (incl. Objective agreements, performance feedback and coaching, performance reviews, recognizing and rewarding performance) 
Personnel Management:

· Responsible for preparing all governmental required papers for all newly hired/resigned employees (incl. form 1, form 6 & form 2 for insurance office )

· Responsible for managing all employees files 

Other Responsibilities:

· Conducted two satisfaction surveys for the whole company, entered data and analyzed results for 170 employees then produced a detailed report with the results and implemented enhancements accordingly

· Managed CSR events with Food bank and other Charity organizations   

	
	Societe Generale Asset Management

Financial Analyst, Sept. 2009 – Jan. 2010

Responsibilities:

· Researched entire industries to track their historical and forecasted performance, in addition to individual corporations that we conducted business with to find out their economic performances 

· Held meetings with the company’s key personnel to provide us with needed information and financial statements for our analysis, so that we can estimate future earnings 

· Conducted a primary analysis of proposed financial statements through using spreadsheets and the company’s financial model
· Wrote  executive summary, that includes all research findings and highlights on the financial position of the company,  to be presented to our team outside Egypt 

· Researched data to present written reports on general economic trends



	
	Persona International, Egypt

Assistant Managing Director, Dec. 2008- March 2009

Responsibilities:

· Managed the Manager's office

· Followed up with all the company's clients in all sectors 

· Attended business meetings where I met companies’ managers and CEOs 

· Contributed in the research, study and analysis of a new project established by the company
· Supervised a team of  interns to organize our company’s booth in the American Chamber employment fair 

Logistics and Training Officer Trainee, Summer 2008 

· Participated in organizing "Persona International Top Trainers' Award" alongside Wazayef Masr Employment Fair

· Represented the company's booth in the fair, where I introduced the company's profile to the fair visitors.

· Acted as a Career Advisor in the Event's booth


	Extracurricular Activities


	Accounting Link sponsored by Ernst & Young: Participant, Spring 2008 

· Prepared journal entries general ledger and financial statements for The Egyptian Company For Mobile Service 

· Evaluated financial statements for the same company 

· Suggested solutions for the problems found in the financial statement 



	Computer Skills
	· Proficiency in MS office applications


	Language Skills
	· Excellent in spoken and written Arabic and English

	Personal Data
	· Nationality: Egyptian

· Date of birth: 31 of August 1986
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