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Fill Free Job Posting Form and email to corporate AT gulfjobseekers.com

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc

Secure a responsible position in account management and serve as an account representative sharing my breadth of experience and abilities effecting mutual employee and employer growth and success.

· Detail-Oriented, efficient and organized professional with extensive experience in accounting system.

· Possess strong analytical and problem solving skill, with the ability to make well thought out decisions.

· Excellent written and verbal communication skill.

· Highly trustworthy, discreet and ethical.

· Resourceful in the competition of projects, effective at multi-tasking.


CALICUT, INDIA

Designation:
Accountant

Duration: 
1 year, (May 2013 to May 2014)

Job Responsibilities:

· Finalization of accounts and preparation of Trial Balance, Balance using Tally Accounts

· Sheet and Profit & Loss account on monthly, quarterly and yearly basis.

· Assisting management in decision making through the preparation of MIS. This includes preparation of department wise profitability, cash flow and fund flow statement etc.

· Development and implementation of financial plans and budgets.

·  In charge of tally & other software’s used in the business.

·  Daily Bank reconciliation.

· Maintenance of Fixed Asset Register.

· In charge of assisting internal auditors & statutory auditors.

· Account Analysis and Reconciliation of G/L accounts

· Month, Quarter and year-end close

· Expense Reporting and Analysis

· Accounts Receivable/Accounts Payable

· Bank Reconciliation

· Financial Statement preparation and Analysis 

· Billing, Processing & Filling of Challan for Profession Tax & EPF 

· Physical stock verification for audit purpose

REFERENCES

References can be made available upon request.

	Exam
	Board/university
	Year
	Percentage

	MBA

(Finance)
	Calicut University,

Kerala
	(Pursuing)
	-

	Graduation

B.B.A
	Calicut University,

Kerala
	2010-2013
	60 %

	Higher secondary (commerce)
	Kerala State Higher Secondary board
	2008-2010
	63 %

	S.S.L.C
	Kerala state board of Secondary Education
	2008
	75 %


Project Experience:-

Analyzed on Satisfaction level of the retailers of Supernova Curry Powders Private Limited Manjery (Kerala) - internship training.


· MS Word, MS Excel, MS PowerPoint.

· Email and Internet Browsing.

· Tally

· 
· English, Malayalam,
· Hindi, Tamil (Basic), 

· Basic Arabic (Religious/Reading)


Age & DOB:

21, 14/06/1993



Gender:

Male




Marital Status:

Single




Religion:

Islam
Marital Status:

Single
Nationality:

Indian

Visa Type:
Visit Visa
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