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OBJECTIVE

Admires a challenging position to cover wide range of responsibilities in the corporate world and industry to apply my skills and contribute in the growth of the company and mine.

PERSONAL INFORMATION

Date of Birth:             6th July 1990

Sex:

                  Female

Religion:                     Christian

Nationality:                 Nigerian

Marital Status:            Single

Languages Known:    English and Esan

HIGHLIGHTS
· Schedule management and strong organizational skills.

· Meet Deadlines and goal oriented.

· Energetic work attitude and courteous demeanor.

· Telecommunication and active listening skills

WORK EXPERIENCE AND JOB DESCRIPTION

· Company: NIPCO Petroleum Company Dec 2008–Nov 2010

· Address:
1 - 15 Dockyard road, Apapa Lagos - Nigeria

· Position:     Customer care Representative

Job Description: 

Check fiscal price, customs requirement, and clearing fees.

Track shipments and follow up with forwarder regarding vessel arrival date and destinations.Send clear instructions to the shipper regarding the clearing documentations as per country requirements with the consultation of purchasing officer.Follow closely on the costume /clearance formalities and delivering process.Update the shipment clearance log on progress and communicates delays daily etc.

Company:    Bryant Group Of Company, Dec 2012-June 2014

Address:     Thomas estate, Ajah Lagos, Nigeria
Position:    Sales Assistant. 
Job Description: Advising  customers on the location, selection, price, delivery, use and care of goods available from the store, with the aim of encouraging them to buy and to return to buy in the future operate cash registers and accept payment, or prepare finance arrangements (invoices and contracts, for example) take special orders for items not currently in stock. Display items for sales and keep the store tidy and attractive be aware of health, safety and welfare issues and practices.
Responsible for costumers’ satisfaction and service excellence in terms of order treatment and follow-up the costumer point of view Take total ownership on costumers’ orders from the purchase order receipt to the delivery and invoicing. 

EDUCATIONAL QUALIFICATIONS WITH DATES:

Senior School Certificate ExaminationAmedokhian Secondary School Uromi, Edo State – Nigeria 
2000– 2005

(OND) in Urban and regional planningAuchi Polytechnic Auchi2006 - 2008

(HND) in Urban and regional planningAuchi Polytechnic Auchi2010 - 2012

TRAINING

Sales Strategy and Skills.

REFERENCES

Available on request.

