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	  OBJECTIVE


	
	To be an indispensable feature of the organization by demonstrating my skills and abilities to the work in an environment that can provide opportunities to work on a global scale for career growth and professional development. To make a sound position in corporate world and work enthusiastically in team to achieve goal of the organization with devotion and hard work.


	 PROFESSIONAL PROFILE


	
	· Experience in Accounts, Finance, & Collection operations.
· Independent Management of the Accounts department, maintenance of cash flow of the organization.
· Deep Knowledge of Accounting policies & financial regulations.
·  Maintain a high standard of ethics, discipline and professionalism.



experience summary

Designation: 

Operations Executive
E-Nxt Financials Limited an enterprise solutions company provides end to end financial & accounting services to domestic & international clients for back end as well as front end activities. Core business interests comprises of stressed assets management, PDC management & Credit processing activities. 
Roles & Responsibilities:
· Prepare daily, weekly & monthly reports   along with periodic financial & other management reports.
· Handling General Ledger, Accounts Receivable & Accounts Payables. 

·  Preparing statement of cash flow. 
· Ensure accuracy of information contained in the financial reports & their compliance with statutory requirement and general accounting standards.

· Recommend and maintain a system of policies and procedures that impose an adequate level of control over Finance Department activities. 
· Forecasting cash payments and anticipating challenges arising from limited cash flow.
· Ensuring that cash flows are adequate to allow business unit to operate effectively.

· Petty cash & conveyance management handling for the staff.
·  Bank reconciliation and reconciliation of debtors & creditors. 
academic QUALIFICATION

· Master of Business Administration (M.B.A) – Finance
Passed in 1st Division, June-2013.

Osmania University, Hyderabad, INDIA

· Bachelor of Commerce (B.Com) –Computers

Passed in 2nd Division, Apr-2011.

Osmania University, Hyderabad, INDIA

technical QUALIFICATION – DIPLOMA & CERTIFICATES
· Certificate in MS-office, Infinity Solutions, Hyderabad, INDIA

Proficient in Word, Excel & PowerPoint.

· Diploma in Accounting Packages, GNITT Computer Education, Hyderabad, INDIA

Proficient in Tally ERP 9, Wings 2000, Focus, Peachtree. 
project exposure

Worked extensively on Project report titled “MANAGEMENT” for “BANK” during the course of Master of Business Administration (M.B.A) – Finance study in the final semester. 

Gained detailed functional knowledge of banks by analyzing huge volumes of data for assets, portfolio risks & returns of the entities. 
STRENGTHS

· Good interpersonal skills, able to develop and maintain business relationships and work in a team .

· Positive attitude & Self Motivation.

· Willing to take up challenging assignments.

· Strong time management skills with the ability to manage multiple tasks and staff effectively.
PERSONAL DETAILS

Nationality
Indian

Date of Birth
July  25, 1990
Marital Status
Single
Languages
English, Hindi, Urdu, & Telugu
Hobbies
Travelling, Watching movies. 
Visa Type
Tourist Visa
References
References can be provided upon request.
I do here by declare that all the above information provided is true to best of my knowledge.
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